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SO THONG TIN VA TRUYEN

THONG TINH GIA LAI M hiéu: QT.TTBCXB.18
QUY TRINH Lén ban hanh: 01
CHUYEN NHUQNG MAY

PHOTOCOPY MAU, MAY IN CO | Ngay ban hank:
CHUC NANG PHOTOCOPY MAU

1.

MUC PIiCH

Quy dinh trinh ty va cich thirc Chuyén nhugng mdy photocopy mau, mdy in ¢é chirc

ndng photocopy mau nhim timg budc nang cao cai cich thi tuc hanh chinh.

2,

PHAM VI

Quy trinh nay 4p dung dbi véi céc ca nhan, td chirc c6 nhu cdu giai quyét hd so
Chuyén nhuong may photocopy mau, may in ¢6 chirc ning photocopy mau.

Trach nhiém ap dung: cén b, cong chirc thugc S& Thong tin va Truyén thong tinh
Gia Lai

STT

THU TUC HANH CHINH

Chuyén nhugng mdy photocopy mau, mdy in ¢6 chirc ning photocopy mau

3.

TAI LIEU VIEN DAN

- Tiéu chuén quéc gia TCVN ISO 9001:2015
- Céc van ban phap quy dé ciip tai muc 5.1 ciia Quy trinh nay.

PINH NGHIA/VIET TAT

STT&TT: S& Thong tin va Truyén thong.
TC/CN:  Tb chirc/Cé nhén.

BP TN&TKQ: B) phén Tiép nhan va Tra két qua.

5. NOI DUNG QUY TRINH:

5.1 Co s phap ly
- Nghij dinh sb 60/2014/ND-CP ngay 19/6/2014 ctia Chinh pht quy dinh vé hoat déng in;
- Nghi dinh s6 25/2018/ND-CP ngay 28/02/2018 cuia Chinh phu sira di, bd sung mot sb
diéu cua Nghj dinh s6 60/2014/ND-CP ngay 19/6/2014 cta Chinh phii quy dinh vé hoat
ddng in;
- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cta B truomg BY Thong tin va
Truyén théng quy dinh chi tiét va huéng din thi hanh mét sb diéu, khodn cia Nghj dinh
s6 60/2014/ND-CP ngay 19 thang 6 nim 2014 cia Chinh phii quy dinh vé hoat dgng in.

5.2 Thanh phan hé so Ban chinh Bin sao
- Pon dé nghj chuyén nhugng méy photocopy mau, X
mdy in c¢6 chirc ndng photocopy mau (02 ban)(
BM.QT.TTBCXB. 18.01);
- Ban sao c6 bén chinh dé ddi chiéu hodic ban sao ¢6 x X
chimg thyc néu giri bing dudng buu chinh, chuyén




SO THONG TIN VA TRUYEN
THONG TINH GIA LAI

Ma hi¢u: QT.TTBCXB.18

QUY TRINH
CHUYEN NHUQNG MAY

Lén ban hanh: 01

PHOTOCOPY MAU, MAY IN CO | Ngiy ban hanh:
CHU'C NANG PHOTOCOPY MAU

phat gidly t& dam bao tu cdch phép nhén cua té chir,

cé nhén duge chuyén nhugng may;

- Ban chinh gidy xdc nhin da dang ky méy d6.

5.3

S6 lwgng hd so

01 b

54

Thi gian xir ly

03 ngay lam vigc ké tir ngdy nhan di hd so hop 1é

5.5

Noi tiép nhén va tra két qua

B9 phén Tiép nhan va Tra két qua (Mot cira) — S& Thong tin va Truyén thong

tinh Gia Lai

5.6

Lé phi

Khong cé

5.7

Quy trinh xir ly cong vi¢e

5.7.1

Hb so diing ky doanh nghiép ndp trye

tiép tai B phin TN&TKQ

Trinh tw Trdach nhi¢m

Thoi gian | Biéu mawKét qua

Bl

Té chirc, ca nhan ndp TC/CN Gid hanh chinh | Theo hé so muc

hé so tryre tiép hodc sir
dung dich vu cong tryc
tuyén; djch vy buu
chinh cdng ich giri dén
Trung tdm Phyc vy
hanh chinh cong tinh -
BP TN&TKQ
STT&TT.

5.2

B2

BP TN&TKQ tiép TC/CN, BP
nhdn hd so, xem xét TN&TKQ
tinh ddy du cua hd so

BM.QT.VP.03.01
1/2 ngay BM.QT.VP.03.02
(trong ngay | BM.QT.VP.03.03




SO THONG TIN VA TRUYEN
THONG TINH GIA LAI

Mai hi¢u: QT.TTBCXB.18

QUY TRINH

CHUYEN NHUOQONG MAY
PHOTOCOPY MAU, MAY IN CO
CHUC NANG PHOTOCOPY MAU

Lin ban hanh: 01

Ngdy ban hanh:

theo quy dinh;

+ Trudmg hop hé so
thiéu, khong hop 1§,
cong chirc BP
TN&TKQ qua hudéng
din dé ngudi ndp bd
sung stra ddi;

+ Trudmg hop hé so da
diy du, hop 16 thi viét
phiéu nhdn va ghi gidy
bién nhfin, hen ngay tra
két qua va chuyén hd
so cho Phong
TTBCXB.

B3

Lanh dgo Phong
TTBCXB tiép nhan hd
so va chuyén hé so cho
cong chirc phuy trach
chuyén moén.

Lanh dao Phong
TTBCXB

nhén hd so, giv
hanh chinh)

Theo muc 5.2
BM.QT.VP.03.04

B4

Thim dinh hd so:

- Truomg hop hd so
khong dép img yéu
céu, théng bao cho
TC/CN néu rd ly do.

- Trudmg hop hd so cin
giai trinh va bd sung
thém, thong bao cho
TC/CN.

- Trudmg hop, hé so
dap (mg yéu céu, tién
hanh trinh lanh dao
Phong xir 1y.

Chuyén vién
Phong TTBCXB

01 ngay

Theo muc 5.2
BM.QT.VP.03.04

BMOT.TTBCXB.1
8.01




SO THONG TIN VA TRUYEN "
2 Ma hi¢u: QT.TTBCXB.18
THONG TiNH GIA LAI - QT-TTBC
QUY TRINH Lén ban hanh: 01
CHUYEN NHUQNG MAY
PHOTOCOPY MAU, MAY IN CO | Ngiy ban hanh:
CHU'C NANG PHOTOCOPY MAU
B5 |Kiém trandidungdy | Lanh dao Phong | 1/2 ngay BM.QT.VP.03.04
théo: TTBCXB
- Néu dbng y: Chuyén
cho chuyén vién phu g ‘Z)QT‘ TTBCXB.1
trach, chuyén vién phy ‘
trach chuyén cho Lanh
dao Sa.
-Néu khong ddng y:
Chuyén lai chuyén vién
phu trach xir ly, ghi rd
ly do.
B6 | Kiém tra ndi dung dy Lanh dao S¢ | 1/2 ngay BM.QT.VP.03.04
thao:
- Néu dong y: Ky vao BM.QT.TTBCXB. |
van ban lién quan. 8.01
-Néu khong ddng y:
Chuyén lai chuyén vién
phu trach xir ly, ghi rd
ly do.
B7 | Van thu vao sb, dong Vin the S&, | 1/2 ngay BM.QT.VP.03.04
diu, chuyén Phong Chuyén vién
TTBCXB dé Phong Phong TTBCXB
TTBCXB chuyén BP BM.QT.TTBCXB.1
TN&TKQ va lru hé so 8.01
dé theo doi.
B8 |BP TN&TKQvaosdé |BP TN&TKQ | Gid hanh chinh | BM.QT.VP.03.06
theo ddi va tra két qua
cho TC/CN
BM.QT.TTBCXB. |
8.01
5.8 | Diéu ki¢n thye hién TTHC
Khéng c6

6. BIEUMAU VA PHU LUC

| TT | Ma hiéu

| Tén Biéu miu




SO THONG TIN VA TRUYEN b
THONG TINH GIA LAI M QL NGB IR
QUY TRINH Lan ban hanh: 01
CHUYEN NHUQNG MAY
PHOTOCOPY MAU, MAY IN CO | Ngay ban hink:
CHUC NANG PHOTOCOPY MAU

1. |BMQT.MC.01 Gidy bién nhn ho so (hé thong mét ciea dién ti) (Thong
tw 56 01/2018/VP-CP ngay 23/8/2018 cua Van phong
Chinh phi)

2. |BMQT.MC.02 Phiéu yéu cau bo sung, hoan thién ho so (Théng tie s6
01/2018/VP-CP ngay 23/8/2018 ciia Véin phong Chinh
phi)

3. |BMQT.MC.03 Phiéu tir chéi tiép nhdn gidi quyét hé so(Théng tr s6
01/2018/VP-CP ngay 23/8/2018 ciia Van phong Chinh
phi)

4. BM.QT.MC.05 Phiéu theo dbi qud trinh xit Iy céng viée (hé thong mét
cira dién tr) (Thong tw sé 01/2018/VP-CP ngay
23/8/2018 cua Van phong Chinh phii)

5. BM.OQT.MC.06 S6 theo doi két qud xv Iy céng viéc (hé thong mét ciea
di¢n tir) (Théng te sé6 01/2018/VP-CP ngay 23/8/2018
cua Van phong Chinh phii)

6. | BMOT.TTBCXB.18.01 | Pon dé nghi chuyén nhweong

7. HO SO CAN LUU

TT | Tén ho so

- Ho so theo muc 5.2

Luweu y: H6 so du'orc heu tai Phong Thong tin -Bdo chi- Xuat ban, thoi gian lwu theo quy
dinh. Sau khi hét han, chuyén hé so xuong bé phdn heu trit ciia co quan.




Miu s6 06
TENTO CHUC, CANHAN CONG HOA XA HQI CHU NGHIA VIET NAM
DE NGH] CHUYEN NHUQNG Djc 1dp - Ty do - Hanh phiic
86:...../......(o&uce) ngay....... thdng........ nam..........
PON DE NGHI
Chuyén nhwong miy photocopy mau, mdy in
¢6 chirc niing photocopy mau’
Kinhgiri: .....ooovviniiiinieneeiiieee . -

Tén td chirc, c4 nhan dé nghj chuyén nhuong:..................cooooo....

R OB i T Tiiasnonmernannmos e mms ey s s oo s KON SR

- 86 dién thoai:.................. FaX:.....ouuuunno B .o

- 86....ngay......théng......nam......noi clp............ CMND hoic Hé
chiéu hodic Cin cuéc cdng dan’ '

Dang sir dung mdy photocopy mau (hodc mdy in ¢6 chic ning
photocopy mau):

TORIRENS. oo .ooiiniiviisoinaimani TER BEAG o vossvenmmnansronsrensynnses
SR
S8 dinh danh may (s8 méy):.......................o.
Nude san xuit:.......................... N&m san Xuét:..........................
Diic tinh k¥ thudt, cdng nghé:.....................oooooii
Khuén khd bén in, photo l6nnht:..............................._
Méy da déing ky va dugc cdp gidy xéc nhin s6:...... .ngdy... thang.......
| T OO 50 i S0 H 4T a o ohnnspans samn s mosvemwm s Konss s okt bR et
Nay khdng cén nhu cdu sit dung nén d2 1am thi tuc chuyén nhugng cho
don vj khéc theo hop déng sé:................. ngdy....thang......ndm.............
Tén t6 chirc, ¢ nhan nhin chuyén nhuong:....................._
BIMOILE s s o SR S5 S s v b v s
86 dién thoai:.............cooveerrroeoeee
i S6.....ngay......thang......nam. ... noi S CMND ho#c H
chiéu hofic C#n cude cdng dén’

'ruymoolo.imiyaéghi(mtyphotocopymauhouma in ¢6 chirc niing photocopy ma
? Ghi tén co quan xéc nhin. ' - e

’Noidmguyeh:ghiuiaéimougnhapkhmmnm.
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Dé nghj S& Théng tin va Truyén thong xdc nhén d& t3 chirc, ¢4 nhin s
dung méi dugc diing ky sir dung theo quy dinh hién hanh ciia phép luft/,

XAC NHAN CUA NGUOT DAL DIEN THEO PHAP LUAT
SO THONG TIN VA TRUYEN THONG* (Ky, déng ddu, ghi r3 ho tén
- Déng §: O hodc ky, ghi rd ho tén néu la cd nhan)

-Khéng déngy: O °
(Ky, ghi rd ho tén va déng déu)

* Dénh dfu (x) vio 8 vubng [ 44 xéc nhin hogc khdng xée nhin
’m;dhgyxknhﬂnviéccbwénnhrwgpﬂicévhbhﬂlﬁnhwlydo.



