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SO THONG TIN VA TRUYEN
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PHOTOCOPY MAU, MAY IN CO
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SUA POI TAI LIEU

Yéu ciu
sira dbi/
bd sung
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viéc sira d6i

Lén sira dbi
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SO THONG TIN VA TRUYEN By
THONG TiNH GIA LAI Mai hiéu: QT.TTBCXB.17
QUY TRINH Lén ban hanh: 01
DANG KY SU DUNG MAY
PHOTOCOPY MAU, MAY IN CO | Ngay ban hanh:
CHUC NANG PHOTOCOPY MAU

1.

MUC PiCH

Quy dinh trinh ty va céch thirc Dang ky sir dung may photocopy mau, méy in c6 chirc

ning photocopy mau nham timg budc néng cao cai cach thu tyc hanh chinh.

2.

PHAM VI

Quy trinh nay 4p dung déi véi cic ci nhin, t chirc c6 nhu cdu gidi quyét hd so
Ding ky sir dung mdy photocopy mau, mdy in ¢6 chirc niing photocopy mau.

Tréch nhiém dp dung: cén bd, cong chirc thuc S& Thong tin va Truyén thong tinh
Gia Lai

STT

THU TUC HANH CHINH

1

Dang ky sir dung may photocopy mau, mdy in ¢6 chirc niing photocopy mau

3

TAI LIEU VIEN DAN

- Tiéu chudn quéc gia TCVN ISO 9001:2015
- Céc van ban phap quy dé cp tai myc 5.1 ctia Quy trinh nay.

DINH NGHIA/VIET TAT

STT&TT: S& Thong tin va Truyén thong.
TC/CN: T chirc/Ca nhin.

BP TN&TKQ: Bj phéin Tiép nhan va Tra két qua.

5. NQI DUNG QUY TRiNH:

5.1 Co so phap ly
- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phu quy djnh vé hoat déng in;
- Nghi dinh s6 25/2018/ND-CP ngay 28/02/2018 cta Chinh phu sira ddi, b sung mjt sb
diéu cua Nghj dinh sé 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phii quy dinh vé hoat
ddng in;
- Théng tu s6 03/2015/TT-BTTTT ngay 06/3/2015 ctia B) truomg Bo Théng tin va
Truyén thong quy dinh chi tiét va huéng din thi hanh mdt s diéu, khodn ciia Nghi dinh
s6 60/2014/ND-CP ngay 19 théng 6 niim 2014 ciia Chinh phii quy dinh vé hoat ddng in.

5.2 Thanh phin hé so Bén chinh Bin sao
- Don ding ky sir dung mdy photocopy mau, may in X
¢ chire ning photocopy mau
(BM.QT.TTBCXB.17.01);
- Ban sao ¢6 bin chinh dé ddi chiéu hofic ban sao ¢6 x X
chimg thyc (néu giri bing dudng buu chinh, chuyén




SO THONG TIN VA TRUYEN

1éu: A XB.17
THONG TiNH GIA LAI Nk ign: QL ITECER.)

QUY TRINH Lin ban hanh: 01

DANG KY SU DUNG MAY
PHOTOCOPY MAU, MAY IN CO | Ngiy ban hanh:
CHUC NANG PHOTOCOPY MAU

phat) gidy phép nhip khdu méy do Cyc Xuét ban, In
va Phét hanh cdp; hgp ddng va héa don mua may
hodc chimg tir thué mua may;
- Pon dé nghj chuyén nhugng (ddi véi may da diang \
ky sir dung) ¢6 xédc nhén ciia S& Thdng tin va Truyén
théng noi da dang ky may do.

53 S8 lwgng hd so
01 bd

54 Thoi gian xir ly
05 ngay lam viéc ké tir ngay nhin du hd so hep 1é

55 Noi tiép nhiin va tra két qua
B phén Tiép nhan va Tra két qua (M§t cira) — S& Thong tin va Truyén thong
tinh Gia Lai

5.6 L¢ phi
Khodng cé

5.7 Quy trinh xir Iy cong vigc

5.7.1 Hb so diing ky doanh nghi¢p ndp tryc tiép tai B phin TN&TKQ
T Trinh tw Trach nhi¢m Thoi gian Biéu mawKét qua
Bl Té chire, c4 nhén ndp TC/CN Gid hanh chinh | Theo hé so muc

hd so tryc tiép hogc sir 5.2

dung dich vy cong tryc
tuyén; dich vu buu
chinh céng ich giri dén
Trung tdm Phuyc vy
hanh chinh céng tinh -
BP TN&TKQ
STT&TT.




SO THONG TIN VA TRUYEN
THONG TINH GIA LAI

Ma hiéu: QT.TTBCXB.17

QUY TRINH

PANG KY SU DUNG MAY
PHOTOCOPY MAU, MAY IN CO
CHUC NANG PHOTOCOPY MAU

Lﬁnbanh&nh:;Ol

Ngay ban hanh:

B2

BP TN&TKQ tiép
nhin hé so, xem xét
tinh ddy du cia hd so
theo quy dinh;

+ Trudomg hop hd so
thiéu, khong hop 1€,
cong chirc BP
TN&TKQ qua hudng
din dé ngudi nop bd
sung sira doi;

+ Truomg hop hd so da
diy du, hop 1€ thi viét
phiéu nhén va ghi gidy
bién nhén, hen ngay tra
két qua va chuyén hd
so cho Phong
TTBCXB.

TC/CN, BP
TN&TKQ

B3

Lanh dao Phong
TTBCXB tiép nhén hd
so va chuyén hd so cho
cong chirc phu trach
chuyén mon.

Lanh dao Phong
TTBCXB

1/2 ngay
(trong ngay
nhén ho so, gio
hanh chinh)

BM.QT.VP.03.01
BM.QT.VP.03.02
BM.QT.VP.03.03

Theo myc 5.2
BM.QT.VP.03.04

B4

Théim djnh hé so:

- Trudmg hop hd so
khong dap img yéu
céu, thong béo cho
TC/CN néu rd ly do.

- Trudng hop hé so cin
gidi trinh va bd sung
thém, thong béo cho
TC/CN.

- Trudmg hop, hd so
dép (mg yéu ciu, tién
hanh dy thao gidy xac
nhén, trinh lanh dao
Phong xir ly.

Chuyén vién
Phong TTBCXB

01 ngay

Theo myc 5.2
BM.QT.VP.03.04

BM.OT.TTBCXB.!
7.02




cong viéc cua myc 5.7

SO THONG TIN VA TRUYEN .
- hi¢u: QT.TTBCXB.17
THONG TiNH GIA LAI MEbifu: QT-TTBCX
QUY TRINH Lén ban hanh: 01
DANG KY SU DUNG MAY
PHOTOCOPY MAU, MAY IN CO | Ngay ban hanh:
CHU'C NANG PHOTOCOPY MAU
B5 | Kiém trani dungdy | Lanh dao Phong | 1/2 ngay BM.QT.VP.03.04
thao: TTBCXB
- Néu dbng y: Chuyén ? Ao'{éQT' TTBCXB.1
cho chuyén vién phy ‘
trach, chuyén vién phy
trach chuyén cho Lanh
dao So.
-Néu khong dong y:
Chuyén lai chuyén vién
phu trach xir ly, ghi rd
ly do.
B6 | Kiém tra ndi dung dy Lanh dao S& | 1/2 ngay BM.QT.VP.03.04
théao:
- Néu déng y: Ky vao BM.QT.TTBCXB. |
van ban lién quan. 7.02
Néu khéng dong y:
Chuyén lai chuyén vién
phu trach xir ly, ghi rd
ly do.
B7 | Vin thu vio sd, déng Vin thu S&, | 1/2 ngay BM.QT.VP.03.04
diu, chuyén Phong Chuyén vién
TTBCXB dé Phong Phong TTBCXB BM.OQT.TTBCXB.!
TTBCXB chuyén BP 7.02
TN&TKQ va luu hd so
dé theo ddi.
B8 |BP TN&TKQvaosé |BP TN&TKQ Gi& hanh chinh | BM.QT.VP.03.06
theo ddi va tra két qua
cho TC/CN BM.OT.TTBCXB.]
7.02
Luwuy | o Phiéu theo di qua trinh xi ly cong viéc - phai dwgc thuc hién tai timg bude

e Cdc budc va trinh ti cong viée cé thé duge lhay doz cho phit hop vdi co cdu t6
chuc va vi¢c phdn cong nhiém vu cu thé cia méi co quan, t6 chirc thujpc hé
Ihong hanh chinh nha nwdc

e Téng thoi gian phén bé cho cde bude cong viéc khong vueot qua thoi gian quy
dinh hién hanh cua thu tuc nay.




SO THONG TIN VA TRUYEN S
THONG TINH GIA LAI Ma hiu: QT.TI'BCXB.U
QUY TRINH Lin ban hanh: 01
PANG KY SU DUNG MAY |
PHOTOCOPY MAU, MAY IN CO | Ngay ban hanh:
CHUC NANG PHOTOCOPY MAU

5.8 | Diéu kién thye hién TTHC

Khong ¢é

6. BIEU MAU VA PHU LUC

TT | Ma hiéu Tén Biéu miu
1. |BMQT.VP.03.01 Gidy tiép nhdn ho so va tra két qua
2. | BMOT.VP.03.02 Phiéu yéu cau bo sung va hoan thién hé so
3. | BMQT.VP.03.03 Phiéu tir chéi tiép nhdn va gidi quyét ho so
4 | BMQOT.VP.03.04 Phiéu kiém sodt qud trinh giai quyét ho sa
5. | BMQT.VP.03.06 S6 theo ddi ho so
Don dang ky sir dung may photocopy mau, may in ¢6 chirc
6 | BMOT.TTBCXB.I7.01 | w0 ohotocopy mau
Gidy xdc nhdn ddng ky sit dung mdy photocopy mau, mdy in
7 | BMQT.TTBCXB.17.02 | 5 C1ie niine photocopy mdu

7. HO SO CAN LUU

TT | Tén ho so

1. | Ho so theo myc 5.2

2. | Gidy xéc nhin dang ky sir dung may photocopy mau, mdy in c6 chirc néing photocopy méu

Liweu y: Ho so dwge heu tai Phong Thoéng tin -Bdo chi- Xuat ban, thoi gian heu theo quy
dinh. Sau khi hét han, chuyén ho so xuong by phan lwu tri cia co quan.




8
Miiu s6 05
TEN TO CHUC, CA NHAN CONG HOA XA HOQI CHU NGHIA VIET NAM
PE NGHJ PANG KY Pic ldp - Ty do - Hanh phic
S&: ...... ¥ (méucé) e , ngay....... thdang........ ndm..........
DON DANG KY
Sir dung mdy photocopy miu, mdy in ¢6 chire ning photocopy mau’
S P oc.coovciviivaninnansnimiivintion :
1. Tén td chitc, c4 nhn sif dung MAy:...........cueervivereereerieeeeninnnnn,
o I 5 i B R A S R S R S TR R R R R B i e
- 86 di¢n thoai:.................. FaX:.............. Emaili...cocoonrronmnrrnnrannnnn.
- 86....ngay...... thdng......ndm...... noi ¢ép............ CMND hodc H
chiéu hodc Cin cuéc cong dan’®
Dé nghj dugc diing ky may véi céc thong tin sau:
Tenméy:......;cccceeeeanncncnnanns Ténhang:.....ccoovviniiiiiiiiiiniienan,
MoOdel:. ..o s
S$4 dinh danh may (s BERY )L o vsinvuinisssnomiamons s e SR
Nuéc san Xult:................vvvnnnnnn, L T e
Yot Ky Gl olag 0l . oo inininimanvesenassiaisse
Khuén khé ban in, photo 16n nhdt:...............cocvvviveeverersisinnd
Dd dugc nhip khiu theo gidy phép: Sé:............ ngdy ... thing
...... . L 0 S
Don dé& nghj chuyén nhugng sb....ngdy...thdng...n3m....d3 dugc S&
Théng tin va Truyén théng......... xé4c nhin (d5i véi méy da ding ky sit dung)’,
B T g
P I

Don vi (C4 nhén t8i) cam két thyc hién diy di cdc quy dinh ciia phip
lugt vé sir dung thiét bj./,

NGUOT DAI DIEN THEO PHAP LUAT
(Ky, dong dau, ghi ré ho tén
hodc ky, ghi ré ho tén néu la cé nhan)

' Ty theo logi mdy 8 ghi (may photocopy mau hoge mdy in ¢6 chirc ning photocopy miu).
* Ghi tén co quan cdp phép
> N§i dung ndy chi ghi khi i twong nhp khiu 13 ¢4 nhan.
‘kM:Déiv(:imiyadet&dlﬁc,duhlnangky's&dungnudéchuyén nhuyng cho don
vi 2
* Ghi r5: Phyc vy sin xult kinh doanh holic phuc vy cdng vige ndi bd cla th chirc, c& nhin
(khdng kinh doanh).







