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SO THONG TIN VA TRUYEN -
THONG TINH GIA LAI Ma hi¢u: QT.TTBCXB.16
QUY TRINH Lén ban hanh: 01
THAY POI THONG TIN DANG KY
HOAT PONG CO SO IN Ngay ban hanh:
SUA POI TAI LIEU
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SO THONG TIN VA TRUYE ,
QUY TRINH Lén ban hanh: 01
THAY DOI THONG TIN PANG KY |
HOAT DONG CO SO IN Ngay ban hanh:

1.

MUC PiCH

Quy dinh trinh tr va céch thirc Thay ddi théng tin Pang ky hoat ddng co sé in

nham timg budc ning cao cai cach thi tuc hanh chinh.

2,

PHAM VI

Quy trinh nay 4p dung ddi v6i cic c4 nhan, t chirc c6 nhu cdu gidi quyét hd so
Thay doi thong tin Dang ky hoat dong co s& in.

Trach nhi¢m dp dung: cdn b, cong chire thudc S& Thong tin va Truyén thong tinh
Gia Lai

STT

THU TUC HANH CHINH

1

Thay doi thong tin Pang ky hoat dong co s& in

3.

TAI LIEU VIEN DAN

- Tiéu chudn quéc gia TCVN ISO 9001:2015
- Céc viin ban phép quy dé cdp tai muc 5.1 cia Quy trinh nay.

DINH NGHIA/VIET TAT

STT&TT: S& Théng tin va Truyén thong.
CQ/TC:  Co quan/Té chirc.

BP TN&TKQ: B9 phén Tiép nhén va Tra két qua.
NOI DUNG QUY TRINH:

5.1

Co sd phéap ly

- Nghj dinh sé 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phii quy dinh vé hoat
dong in;

- Nghj dinh sé 25/2018/ND-CP ngay 28/02/2018 ctia Chinh phi sita ddi, b sung
mét s6 diéu ciia Nghi dinh sé 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phi quy
dinh vé hoat dong in;

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 ciia Bo truong BO Thong tin
va Truyén théng quy dinh chi tiét va huéng din thi hanh mot sé diéu, khon cia
Nghi dinh sb 60/2014/ND-CP ngay 19 thing 6 nim 2014 ciia Chinh phii quy dinh
vé hoat dng in.

5.2

Thanh phén hé so Bin chinh Bin sao

- T& khai thay ddi théng tin dang ky hoat dong X
co s& in(BM.QT.TTBCXB. 16.01)

53

S6 lrgng hd so




SO THONG TIN VA TRUYEN ”
M hiéu: QT.TTBCXB.16
THONG TiNH GIA LAI ol
QUY TRINH Lén ban hanh: 01
THAY POI THONG TIN PANG KY .
HOAT DONG CO SO IN Ngdy ban hanh:
02 bd

54 Thai gian xir ly
02 ngay lam viéc ké tir ngdy nhén du hé so hop 1&

5.5 Noi tiép nhdn va tra két qua
B phan Tiép nhin va Tra két qua (Mt cira) — S& Thong tin va Truyén thong
tinh Gia Lai

5.6 Lé phi
Khéng c6

5.7 Quy trinh xir Iy cdng vige
Hé so ding ky co quan, td chirc np truc tiép tai B phin TN&TKQ hodc sir dung

dich vy cong tryc tuyén tryc tuyén; dich vy Buu chinh cong ich

T Trinh tw Trdch nhigm Thoi gian | Biéu mawKét qua
Bl | Co quan, tb chirc ndp CQ/TC Gid hanh chinh | Theo hé so muc

hd so tryc tiép hojc sir 5.2

dung dich vy cong tryc

tuyén; dich vu buu

chinh cong ich giri dén

Trung tdm Phuc vy

hanh chinh c6ng tinh -

BP TN&TKQ

STT&TT.

B2 BP TN&TKQ tiép CQ/TC, BP BM.QT.VP.03.01
nhédn ho so, xem xét TN&TKQ 02 tiéng BM.QT.VP.03.02
tinh dy du cia hd so (sau khi nhgn | BM.QT.VP.03.03
theo quy dinh; ho so, giér hanh
+ Trudng hop hé so chinh)
thiéu, khong hop 1¢,
cdng chirc BP
TN&TKQ qua hudng
din dé ngudi ndp bd




SO THONG TIN VA TRUYEN

THONG TINH GIA LAI M& higu: QT-TTBCXB.16

QUY TRINH Lén ban hanh: 01

THAY POI THONG TIN PANG KY |
HOAT PONG CO SO IN Ngay ban hanh;

sung sira ddi;

+ Truomg hop hd so da
ddy du, hgp 1¢ thi viét
phiéu nhén va ghi gidy
bién nhén, hen ngay tra
két qua va chuyén hd
so cho Phong
TTBCXB.

B3 Linh dao Phong Lanh dao Phong Theo muc 5.2
TTBCXB tiép nhin hd TTBCXB BM.QT.VP.03.04
50 va chuyén hé so cho
cong chirc phu trach
chuyén mon.

B4 Théam dinh hd so: -Theo muc 5.2

. Tmbng h(}p hé SO BM.QT.VP.03.04

khong dép (mg yéu
céiu, théng bao cho
CQ/TC néu rd ly do.

- Trudmg hop ho so cn | Chuyénvien | 04 tiéng BM.QT.TTBCXB.1
gidi trinh vabosung | Phong TTBCXB 6.01

thém, thong bao cho
CQ/TC.

- Trudng hop, hé so
dap (g yéu cau, tién
hanh trinh lanh dao
Phong xir ly.

B5 |Kiém trandidungdy | Lanh dao Phong | 04 tiéng BM.QT.VP.03.04
tho: TTBCXB

- Néu dong y: Chuyén
cho chuyén vién phy
trach, chuyén vién phu
trach chuyén cho Lanh
dao So.

-Néu khong dong y:
Chuyén lai chuyén vién
phu trach xir ly, ghi rd

BM.QT.TTBCXB.1
6.01




SO THONG TIN VA TRUYEN .
Ma hi¢u: QT.TTBCXB.16
THONG TiNH GIA LAI - Q
QUY TRINH Lén ban hanh: 01
THAY POI THONG TIN DANG KY :
HOAT DONG CO SO IN Ngay ban hanh:
ly do.
B6 | Kiém tra ndi dung dy Lanh dao S& | 04 tiéng BM.QT.VP.03.04
thao:
- Néu dong y: Ky vao BM.QT.TTBCXB.1
vin ban lién quan. 6.01
-Néu khong dong y:
Chuyén lai chuyén vién
phu trach xir ly, ghi rd
ly do.
B7 | Van thu vao sd, dong Vin the S&, | 02 tiéng BM.QT.VP.03.04
ddu, chuyén Phong Chuyén vién
TTBCXB dé Phong Phong TTBCXB
TTBCXB chuyén BP BM.QT.TTBCXB.1
TN&TKQ va huu hé so 6.01
dé theo doi.
B8 |BP TN&TKQvaosd |BP TN&TKQ | Gio hanh chinh | BM.QT.VP.03.06
theo ddi va tra két qua
cho CQ/TC BM.QT.TTBCXB.1
6.01
5.8 | Diéu ki¢n thye hiégn TTHC
Khéng ¢6

6. BIEU MAU VA PHU LUC

TT | Mi hiéu Tén Biéu miu
I, |BMQT.VP.03.01 Gidy tiép nhan ho so va tra két qua
2 BM.QT.VP.03.02 Phiéu yéu cau bo sung va hoan thién hé so
3 | BMQT.VP.03.03 Phiéu tir chéi tiép nhén va giGi quyét hé so
4. BM.QT.VP.03.04 Phiéu kiém soat qud trinh giai quyét hé so
5. | BM.QT.VP.03.06 S6 theo dbi h6 so
6. BMQOT.TTBCXB.16.01 | T4 khai thay doi théng tin dang ky hoat dgng co so in




SOTHONG TINVATRUVEN |y, ondracxs.
QUY TRINH Lén ban hanh: 01
THAY POI THONG TIN PANG KY
HOAT PONG CO SO IN Ngay ban hanh:

7. HO SO CAN LUU

TT | Tén ho so

1. | Ho so theo muc 5.2

Luwu y: Ho so diege heu tai Phong T hong tin -Bdo chi- Xuat ban, thoi gian luu theo quy
dinh. Sau khi hét han, chuyén hé so xuong bo phdn heu trit cua co quan.




Miu sb 12
TEN TO CHUC, CANHAN  CONG HOA XA HOI CHU NGHIA VIET NAM

DANG KY THAY POI Djc Igp - Ty do - Hanh phic
THONG TIN e
$6: ..o (nbucé) ngay ... thang ... ndm ...
TO KHAI
THAY DPOI THONG TIN DPANG KY HOAT DONG CO SO IN '
T *
I. NOI DUNG THONG TIN DA KHAI BAO
o O D vt sensrm et s ESO 2S00, SEOSAAS AR AOSSSaPES
= Dia chi tr SO CRINN: oocvveiviensies enviverisesssssaseesssssssssssssssssseses sseesssenssnessesseseses .
< TR BRORE: e s e T
- Gidy chimg nhéin dang ky kinh doanh hodic m s doanh nghiép hodc Quyét dinh thanh 13p dbi
vGi co s& in sy nghiép hodic phy thude s ....vvveveecceveeceeeercsinn, ngay ...... thang ......... noi céip
- Dja Chi XUGNE SAN XUAL: ....ovovmrrs corvrrerrsesssnesssssssssssssssssesssssssens sesmsessssessssssssnsers .
S MY, occnseosonmiminvansiig POKY : coiviorsrssssssirisapnisissmsnsiidgoss Ematls i
- Ho tén ngudi dimg dau co ST in: ...cveeveeeeeeceeeceeesieesseeseeneennnn, CMND hodc Hj chiéu hoic
Can cude cong dén: SO .........ccuenv ngay...... thAng ..... NAM ....... ccorvrrrrecieerinnnnn, :
noi cdp holic $6 dinh danh €8 NHAN: .......ovvceeeeeeeeesrreeereeeeeeeeesses seeesesssessssessssesseses
L B T
- Tén td chirc, ¢4 nhan chii s& hitu €0 S& N (MU €0): ovvvvveeevreres oo,

- N§i dung diing ky hoat dong ché ban/in/gia cong sau in (ghi rd timg loai theo quy dinh cua
PO TR 'cccivaiass oo o s S T S e S io

- Muc dich hoat dong (ghi rd la kinh doanh hodc khéng kinh doanhy....................

---------------------------------------------------------------------------------------------------------------------------------

- Danh muyc thiét bj in (Ché ban, in, gia cong sau in)

Tén Tinh 2

thiét Sb Chit ing sirSH, ngiy,so’ ngay,

i (Ghi djnh lrgmg | 4ung | thing, | h4NE;
5t Ptiéng Hing danh | Nwoe| Nam | 86 | (Mg o o B c‘f.;a niim gidy
TT [Vigeva| S30 |Model |, ic | sin | sin | lugng ’oo’fuwn in,|Hoa don| PBEP

o xudt bi (56 xudit | xuit | (chiéc) hodc L g;a { i :: p

cén mé quase! sng | thit b .

nghg) & dyung) sau lﬁ) i thiét bj




IL. NQI DUNG THONG TIN THAY DOI (KHAI BAO LAI)

- Tén co s in:

= IR ROBE: it FRES cxstsaasos

---------------------------------------------------------------------------------------------------------

T R TR R g T G S o A b AT S R Ly L 2

Emall oy

- Gidy chimg nhén dang ky kinh doanh hodic ma s6 doanh nghiép hogic Quyét dinh thanh 13p ddi

véi co s& in sy nghiép hoc phy thude S8 .....vvereeeeecrereseeersseesnns ngay ....... théng ........ noi cip
- Dja chi Xudmg SAn XUSL: .....c.vvevee veoveerernsans b R .

~ DI thogl: cusiimiisisminins 1 e R S 27 |

- Ho tén ngudri Aimg diu o ST NS .eoeeeeevereeeeereeeeesessseseesesnssssnens CMND hosc H¢ chiéu hodc
Cin cudc cong din: S6 .............. ngdy...... thing .....ndm ........ et

noi cip hofic O dinh danh c& DRAN; ............cceeeemmmsssosisessnosssesnases sesssssssssssmsmssessases
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- Tén td chirc, c& nhin chi s& hitu co s in (néu c6):

- N§i dung dang ky hoat dong ché ban/in/gia cong sau in (ghi rd timg logi theo quy dinh cua
o o) RN s 5 8 OIS s, b NI e st

- Muc dich hoat ddng (ghi ré la kinh doanh hodc khong kinh doanhy: ....................

--------------------------------------------------------------------------

ooooooo

- Danh muyc thiét bj in (Ché ban, in, gia cong sau in)

. sé, | sé,
Tén Tinh
3 Chit ngay, | ngay,
"'ﬁ;!" Sé dinh lrgng "3"3"' théng, | théng,
sé ’(11 : Hiing danh [Nwée|Nim | S6 | (Mdi (z: nim | nim
i Vi;g‘ sin | Model |thiét bi| sin | sin | lwong | 700% b, in,| SO gify
b4 " xudt (86 | xudit | xudt | (chiéc) |hoge da|”™™ ™| Héa | phép
;o mdy) qua sir cgia don nhtp
o dung) "8 | mua | khiu
nghé) sau in) thiét bj |thiét
IL CO SO IN CAM KET TINH CHINH XAC NQI DUNG DANG KY TREN DAY VA
CHAP HANH PUNG CAC QUY DINH CUA PHAP LUAT VE HOAT PONG IN

To khai nég' dugc Iip thanh 02 ban gidng nhau, 01 ban luu tai co quan xéc nhin ding ky dé cip

nhét vao h

so, dir li¢u quan ly, 01 ban giri co s& in luu gitr./.




XAC NHAN CUA CO QUAN DANG NGUOI DAI DIEN THEO PHAP LUAT
KY (K, ghi rd ho tén va dong ddu)

-Dingky: o’
- Khong dang ky: o *
(Ky, ghi ré chirc vu, ho tén va dong ddu)

2
VBO SO .....cconcosssamssssssnesnossossessaase ’

' Tér khai dang ky thay ddi thdng tin chi sir dung ddi véi co s in da dang ky hoat dong in.
? Co quan xéc nhin ding ky.

* Ghi theo dia chi trén gidy chimg nhin quyén sir dung dét hodic hop ddng hodic cic loai gidy tor
khdc chimg minh vé viéc dugc giao dit, thué dit, thué mjt bing, nha xudng dé thyc hién ché
ban, in, gia cdng sau in). Trudng hgp ¢ nhidu dia chi san xuét (chi nhanh) thi ghi lan luot, diy
du timg dia chi.

* Ghi theo dja chi trén gidy chimg nhn quyén sir dung ddt hodc hgp déng hoic céc loai gidy t&
khéc chimg minh vé viéc dugc giao dit, thué dit, thué mjit biing, nha xuong dé thyc hién ché
bén, in, gia cng sau in). Trudng hop ¢6 nhiéu dja chi san xuit (chi nhanh) thi ghi 13n lugt, diy
du timg dja chi. thanh

* Ghi theo dia chi trén gidy chimg nhin quyén sir dung déit hoic hop ddng hoiic céc loai gidy t&
khéc chimg minh vé viéc dugc giao dit, thué dét, thué mit bing, nha xudng dé thyc hién ché
bén, in, gia cdng sau in). Trudng hgp c6 nhiéu dia chi san xudt (chi nhanh) thi ghi 14n luot, ddy
du tirng dja chi.

® Ghi theo dja chi trén gidy chimg nhdn quyén sir dung dét hodc hop déng hoiic céc loai gidy t&
khéc chimg minh vé vi¢c dugc giao dit, thué dit, thué miit bing, nha xuong dé thyc hién ché
bén, in, gia cdng sau in). Trudng hgp c6 nhidu dia chi san xuét (chi nhanh) thi ghi ldn luot, ddy
du timg dia chi.

" Panh ddu (x) vao 6 vudng o dé xac nhin ding ky hodc khong xac nhan dang ky.
'Khbngxécnhén&ngky'phéicévanbanlréldinéurbl)’rdo.
? Chir viét tit ciia co quan xac nhin diing ky







