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SO THONG TIN VA TRUYEN

THONG TiNH GIA LAI M hi¢u: QT.TTBCXB.13
QUY TRINH Lin ban hanh: 01
CAP GIAY PHEP HOAT PONG IN | Ngay ban hanh:

MUC PiCH

ndng cao cai cach tha tyc hanh chinh.

2.

PHAM VI

Quy dinh trinh ty va cich thirc Cp Gidy phép hoat dong in nhim timg budc

Quy trinh ndy p dung dbi véi cdc ca nhén, td chirc ¢6 nhu céu giai quyét hd so
Cép Giay phép hoat dong in.
Trach nhiém ép dung: cén b, cong chirc thuge S& Thong tin va Truyén thong tinh
Gia Lai

STT

THU TUC HANH CHINH

Cap Gidy phép hoat dong in

3.

S.

TAI LIEU VIEN DAN
- Tiéu chuin qudc gia TCVN ISO 9001:2015

- Céc vin ban phap quy dé céip tai muc 5.1 ctia Quy trinh nay.

. PINH NGHIA/VIET TAT

STT&TT: S& Théng tin va Truyén thong.
CQ/TC:  Co quan/T$ chirc.

BP TN&TKQ: B phin Tiép nhéan va Tra két qua.
NOQI DUNG QUY TRINH:

S.1

Co sé phap ly

dong in;

mdt s0 diéu ciia Nghj dinh s 60/2014/ND-CP ngay
dinh vé hoat djng in;

vé hoat djng in.

- Nghi dinh sé 60/2014/ND-CP ngay 19/6/2014 cia Chinh phi quy dinh vé hoat

- Nghij dinh s6 25/2018/ND-CP ngay 28/02/2018 ciia Chinh phu sira ddi, bd sung

19/6/2014 cta Chinh phu quy

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 ciia B truong B3 Thong tin
va Truyén thong quy dinh chi tiét va huéng din thi hanh mét sé diéu, khon cia
Nghi dinh s6 60/2014/ND-CP ngay 19 thing 6 ndm 2014 ciia Chinh phi quy dinh

5.2

Thanh phin hd so

Béin chinh Ban sao

- Pon dé nghi cdp gidy phép hoat dong in
(BM.OQT.TTBCXB.13.01),

X

- Ban sao ¢6 chimg thyc mot trong céc loai gidy
chimg nhin ding ky kinh doanh, gidy chimg




SO THONG TIN VA TRUYEN

. a hiéu;: QT.TTBCXB.13
THONG TiNH GIA LAI s

QUY TRINH Lén ban hanh: 01

CAP GIAY PHEP HOAT PONG IN | Ngay ban hanh:

nhin dang ky doanh nghiép, gidy chimg nhin
déu tu, gidy chimg nhéin ding ky thué, quyét dinh
thanh 1dp co s& in ddi véi co s& in sy nghiép
cong ldp;

- So yéu ly lich theo mdu quy dinh cia ngudi X
dimg diu co s& in(BM.QT. TTBCXB. 13.02).

53

S6 lwgng hd so

01 b

54

Théi gian xir Iy

10 ngay lam vigc ké tir ngay nhan di hd so hop 1¢

5.5

Noi tiép nhéin va tra két qua

B9 phén Tiép nhn va Tra két qua (Mt cira) — S& Thong tin va Truyén thong
tinh Gia Lai

5.6

L¢ phi

Khong ¢6

&7

Quy trinh xir Iy cong vige

HO so dang ky co quan, & chirc ndp tryc tiép tai B§ phan TN&TKQ hoiic sir dung
dich vu cong tryc tuyén tryc tuyén; dich vy Buu chinh céng ich

Trinh ti Trich nhigm Théi gian | Biéu mawKét qua

Bl

Co quan, té chirc ndp CQ/TC Gid hanh chinh | Theo hé so' muc
hd so trye tiép hofic sir 5.2

dung dich vu cong tryc
tuyén; dich vy buu
chinh cong ich giri dén
Trung tdm Phyc vy
hanh chinh céng tinh -
BP TN&TKQ
STT&TT.




SO THONG TIN VA TRUYEN
THONG TINH GIA LAI

Ma hi¢u: QT.TTBCXB.13

: ~ QUY TRINH
CAP GIAY PHEP HOAT PONG IN

Lan ban hanh: 01

Ngay ban hanh:

BP TN&TKQ tiép
nhén l)é SO, xem Xxét
tinh ddy du cua hd so
theo quy dinh;

+ Truémg hop hd so
thiéu, khong hop 1€,
¢Ong chirc BP
TN&TKQ qua hudng
din dé nguoi ndp bd
sung sira doi;

+ Trudmg hop hd so da
diy du, hop 18 thi viét
phiéu nhén va ghi gidy
bién nhdn, hen ngay tra
két qua va chuyén hd
so cho Phong
TTBCXB.

CQ/TC, BP
TN&TKQ

B3

Lanh dao Phong
TTBCXB tiép nhén hd
so va chuyén hd so cho
cOng chirc phu trach
chuyén mén.

Lénh dao Phong
TTBCXB

01 ngay
(trong ngay
nhén ho so, gior
hanh chinh)

BM.QT.VP.03.01
BM.QT.VP.03.02

BM.QT.VP.03.03

Theo muyc 5.2
BM.QT.VP.03.04

B4

Thém dinh hd so:

- Trudomg hop hd so
khong dap g yéu
céu, thong bédo cho
TC/CN néu rd ly do.

- Trudmg hop hé so cén
gidi trinh va bd sung
thém, thong bdo cho
TC/CN.

- Trudmg hop, hé so
dap (mg yéu ciu, tién
hanh dy thao gidy
phép, trinh lanh dao
Phong xir ly.

Chuyén vién
Phong TTBCXB

04 ngay

-Theo muc 5.2
BM.QT.VP.03.04

BM.QT.TTBCXB. 1
3.03




SO THONG TIN VA TRUYEN

Ma hi¢u: QT.TTBCXB.13

THONG TINH GIA LAI
QUY TR.iNH Lan ban hanh: 01
CAP GIAY PHEP HOAT PONG IN | Ngay ban hanh:
BS |Kiém trangidungdy | Lanh dao Phong |02 ngay BM.QT.VP.03.04
théo: TTBCXB
- Néu dbng y: Chuyén ?lngT. TTBCXB.1
cho chuyén vién phy ;
trach, chuyén vién phy
trach chuyén cho Lanh
dao So.
-Néu khong dong y:
Chuyén lai chuyén vién
phu trach xir ly, ghi rd
ly do.
B6 | Kiém tra ndi dung dy Lanh dao S¢ | 02 ngay BM.QT.VP.03.04
thédo:
- Néu ddng y: Ky vao
viin ban lién quan. BM.QT.TTBCXB. 1
-Néu khong déng y: 3.03
Chuyén lai chuyén vién
phu trach xir ly, ghi rd
ly do.
B7 | Vin thu vao sb, dong Van thu S¢, | 01 ngay BM.QT.VP.03.04
diu, chuyén Phong Chuyén vién
TTBCXB dé Phong Phong TTBCXB
TTBCXB chuyén BP BM.QT.TTBCXB. ]
TN&TKQ va luu hd so 3.03
dé theo doi.
B8 | BP TN&TKQvaosd |BP TN&TKQ | Gidr hanh chinh | BM.QT.VP.03.06
theo doi va tra két qua
cho TC/CN BM.QT.TTBCXB.!
3.03
5.8 | Diéu kién thye hién TTHC

Diéu ki¢n hoat dong cuia co s& in:
1.C6 thiét bj phd hop dé thye hign mot hogc nhiéu cong doan ché ban, in, gia
cong sau in ding v6i ndi dung don dé nghi;
2.C6 mt bang hop phép dé thye hign ché ban, in, gia cong sau in;
3.C6 chi s& hitu la td chirc, ¢4 nhan Viét Nam;
4.C6 ngudi dimg déu 1a cong dan Viét Nam, thudmg tri hop phép tai Viét nam, c6
niing lyc hanh vi dan sy dy du.




SO THONG TIN VA TRUYEN o
THONG TiNH GIA LAI Ma hi¢u: QT.TTBCXB.13

QUYTRiNH Lén ban hanh: 01

CAP GIAY PHEP HOAT PONG IN | Ngay ban hanh:

6. BIEU MAU VA PHU LUC

TT | Ma hiéu Tén Biéu mau
1. | BMQT.VP.03.01 Gidy tiép nhén hé so va tra két qua
2. |BMQT.VP.03.02 Phiéu yéu cau bo sung va hoan thi¢n hé so
3. | BMQT.VP.03.03 Phiéu tir chéi tiép nhdn va gidi quyét hé so
4. | BMQT.VP.03.04 Phiéu kiém sodt qud trinh gidi quyét ho so
5. | BMQT.VP.03.06 S6 theo dbi hé so
6. | BMQT.TTBCXB.13.0] | Pon dé nghi cdp giay phép hoat déng in
7 | BMQT.TTBCXB.13.02 | So yéu ly lich ciia ngwoi dimg dau co so in
8 | BMQT.TTBCXB.13.03 | Giay phép hoat djng in

7. HO SO CAN LUU
TT | Tén ho so
1. | Hé so theo muc 5.2
2. | Gidy phép hoat déng in

Liwu y: H6 so dwge heu tai Phong Thong tin -Bdo chi- Xuat ban, thoi gian lheu theo quy
dinh. Sau khi hét han, chuyén hé so xuéng bo phén lweu trit ciia co quan.




Mau 56 01
Ban hanh kém theo Nghi dinh s6 25/2018/ND-CP ngay 28 thang 02 ndm 2018 ciia Chinh phii

TEN PON VI BPE NGH] CAP PHEP CONG HOA XA HOI CHU NGHIA VIET NAM
——— Pjc ldp - Ty do - Hanh phic

S8 voilivisn (néu c6) v weey NGAY ... thang ... ndm ...
PON DE NGH]

Cip gidy phép hoat déng in

BEERI B2 ovsssvivimmanssminnnensvears ass R RS S RS '
1. Tén dom vi dé nghj cap Phép: 2...coeeiiiiiieiee e e e e
0 3 - 1 e e AR e
3. 86 dién thoai: ............... BB o avnvisvaiand 1, T LANORBIRRREREERR
4. Gidy chung nhan dang ky kinh doanh hoac quyet dmh thénh lap d6i véi co
s& in sy nghiép cong lap s6....ngay ....thang. .. , noi cép......
5:MK:28 doach nghilp (M c8)...ccosoivivsmmsns i

6. Thong tin co s& in dé nghj cip phép

Dé dam bao co s¢ in hoat dong ding phép ludt, don vi lam don nay dé nghi quy
co quan xem xét cip gidy phép hoat dong in véi céc thong tin sau:

Y O B B s R R R B S ST A S GRS
- Dia Chi try SO ChINN: ..vvnieeii e e e e e e e e e e e aans *
-Piénthoai: .......oevvvennnn. Fax: ....ccoveeeenne Email:......oovivviiniiiniinnnnn.
=D chl xirlng 880 MUlE ..cvvisinin TR s e ;
- RO oo ssmisinimnssssiai FaX uoses BOS ovnimaisiisavienisedess

- Ho tén ngudi dimg dau BB I s comssmninnin S6 CMND hoac Hd chiéu
hodc Céan cuéc cong dan: 88 NEAY..evvvnnnnn. thang.............. nam.......... :
noi cAp hodc 88 dinh danh cE NhBN:. .....cccvciiiininiineiiiieiisionsimnnnsvassiivsrsssssosan

- Tén t6 chirc, c4 nhin chi & hitu co G in (NEU CO): vvvvvvvveeeeeeaeeee,

- Ni dung hoat dong ché ban/in/gia cng sau in dé nghj dugc cép phép (ghi ro
HOVE 1o theo guy: Bl cxes PRAD TiBLY: vnsessuisisiscnvmsmsvivoivinssiivisessoss samsorivises

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

-----------------------------------------------------------------------------------------------------

BM.QT.TTBCXB.13.01 BH/SD: 01/00 Ngay ban hanh: / /




Mau 56 01
Ban hanh kém theo Nghi dinh sé 25/2018/ND-CP ngay 28 thang 02 ndm 2018 ciia Chinh phii

7. Danh muc thiét bj in (Ché ban, in, gia cong sau in)
S6 | Tén thiét | Hang | Model | S6 Nude | Nam | Sé Chat | Tinh 86, ngay, | S,
IT | bi (Ghi | san dinh | san | san |lwong | hegng | ndng sie | thang, ngay,
tiéng xudt danh | xudt | xudt | (chiéc) | (M&i | dun ndm cua | thang,
Vigt  va thiét 100% | (ché ban | Héa dom | ndm
theo bi (S6 hodc |in, gia | mua thiét | gidy
cong may) dd qua | cong bi phép
nghé) siw sau in) nhgp
dung) khau
thiét bi

8. Giéy 16 vé dia diém, mdt bing san xudt (Gidy chimg nhdn quyén sir dung dat
hodc hgp dong hodc cdc logi gidy 16 khdc chimg minh vé vigc dwge giao dat, thué
dat, thué mdt bang, nha xwomg s6....ngay... ...thang....ndm noi cap hodc bén giao, cho
thué ciia gidy chimg nhdn quyén sir dung dat hodc hop dong hodc cdc logi gidy to
khdc chiing minh vé vigc dwgce giao dat, thu dat, thué mgt bang, nha xuong).

Co s& in xin chju trach nhiém vé tinh chinh xéc cta hd so d& nghi céip phép va
cam két chép hanh dung cdc quy dinh cia phép luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi r8 ho tén va déng dau)

Chii thich:
! Ghi tén co quan cdp gidy phép.

% Ghi tén co sé in dé nghi cdp phép. Treomg hop co s6 in khong c6 phdp nhén thi ghi tén co quan
chii quan cdp trén truc tiép.

*Chi ghi 56, ngay, thing, nam, noi cdp cia gidy chimg nhdn ddng ky kinh doanh hodc gidy chimg
nhdn déang ky doanh nghiép hodc gidy chimg nhdn déu te hodc gidy chimg nhén déang ky thué (doi
v&i co ¢ in sw nghiép c6 thu) hodc quyét dinh thanh Idp d6i véi co sé in sw nghiép cong ldp khong
co thu.

* Ghi theo dja chi trén gidy chimg nhdn quyén sic dung ddt hodic hgp dong hodc cde logi gidy to
khac chieng minh vé viée dwpce giao dat, thué dat, thué mdt bang, nha xwong dé' thc hién ché ban,
in, gia cong sau in. Truomg hop c6 nhiéu dia chi san xudt (chi nhanh) thi ghi ldn heot, ddy di timg
dia chi.

* Ghi theo dja chi trén gidy chimg nhdn quyén sic dung ddt hodc hgp dong hodc cdc logi gidy to
khdc chimg minh vé viéc dwgc giao ddt, thué dat, thué mdt bing, nha xwomg dé thwe hién ché ban,
BM.QT.TTBCXB.13.01 BH/SD: 01/00 Ngay ban hanh: / /




Mau 56 01
Ban hanh kém theo Nghi dinh s6 25/2018/ND-CP ngay 28 thang 02 ndam 2018 ciia Chinh phi

in, gia cong sau in. Trieomg hop c6 nhiéu dia chi san xudt (chi nhdanh) thi ghi lin hegt, ddy di timg
dia chi.

BM.QT.TTBCXB.13.01 BH/SD: 01/00 Ngay ban hanh: / /







Mau 56 03
Ban hanh kém theo Nghi djnh sé 25/2018/ND-CP ngay 28 thang 02 nam 2018 ciia Chinh phii

CONG HOA XA HQI CHU NGHIA VIET NAM
Ash Pic ldp - Ty do - Hanh phic
4x6cm T
SO YEU LY LICH
CUA NGUOI PUNG PAU CO SO IN

b Hovk B0 iscisiaminivivessvainiasn B I e T e A v e v s A ER s S OA S smememg vy MRS
2. Ngay, thing, ndm sinh: ............ccoceeeeenennn, NBI, Ol s ssmuivssimvisndeaavee vasass
3 N R O Y 5 i ooa Vo ssn s TN A oA m AR s pe ne aaesn s ans e s pe e S TR e SHRS SRR SE AES SR N AR E SR
4 N0 Ol K T St R A i ssswmwimns aunanins 5 KEesssb dvaviveT SRR SR o
5. Noi ding ky tam tri hién nay (DEU CO): ...eeeeiereeeeeeeeeeeeeeeeeeeeeeeeeeeeeaeaeeeaeasaaes
6. Chimg minh nhan dén (hodc H¢ chiéu hodc Cin cudce cOng dln) 88: ......i.ccvcciinii
Cép ngay, thdng, NAM:.........ovvverirreeeeeeereeeenes NOTCED: v
T DB B0 s cmavnssveianisminimiioiive O O st T T S T R N R R A TR0
QUOC ORI e eeeeeesee e e e e e e e e et et e e e e e e e e e n e e e e e e e eeeeeeeeeeseans
8. Két nap Pang CSVN ngay ...... thing ...... 7 ; ngdy chinh thirc...............

9. Két ngp vao PTNCSHCM ngay ....... thang ...... 1 1 1 OV
10 T Ion g 80 e I Y i viiai i i S T o e S B S NS sas
I1.Trinhdy vin héa: ........cccovvvivivninnnnnnns Trinh d¢ chuyén mén:..............ccvvvvnee
J2 TNl B Bl I v R S T B A i s e v Sl i e s maes
13 CINC VR MODE OO B ME. <o 00 0vv ssnmsionssunivonerissoneivassviivasssinsnanseaieis sabaesa s saaas
L e e S
S G TN T O I ot s s S S eSS S B RS R DS

QUA TRINH HOAT PONG CUA BAN THAN
L mg’m Lim oong gﬁfi;:g quan ndo, Dia chi & dau?

L _

T6i xin cam doan nhimg ngi dung khai trong ban 1y lich niy 1a ding sir thét, néu sai tdi hoan
toan chju trach nhi¢m trude phap luft.

ssisevisisia MG iz BOIG e M i
BM.QT.TTBCXB.13.02 BH/SD: 01/00 Ngay ban hanh: / /




Mau 56 03

Ban hanh kém theo Nghi dinh sé 25/2018/ND-CP ngay 28 thang 02 nam 2018 cua Chinh phi

BM.QT.TTBCXB.13.02

BH/SD: 01/00

Nguéi khai ky tén
(Ky va ghi ré ho tén)

Ngay ban hanh: / /




Mau 56 07
Ban hanh kém theo Nghi dinh s6 25/2018/ND-CP ngay 28 thang 02 ndm 2018 ciia Chinh phii

TEN CO QUAN CAP PHEP CONG HOA XA HQI CHU NGHIA VIET NAM

b Pijc ldp - Ty do - Hanh phic
Sé6: /Gp- v wey NEAY ... thang ... nam ....
GIAY PHEP HOAT PONG IN
2)

oooooooooooooooooooooooooooooooooooooo

Cén i Nghj dinh s6 60/2014/ND-CP ngay 19 théng 6 nam 2014 cta Chinh phu quy
dinh vé hoat djng in;

Can cir Nghj dinh s6 25/2018/ND-CP ngay 28/02/2018 cia Chinh phu sira ddi, bd
sung mét s6 diéu, khoan cia Nghij dinh sb 60/2014/ND-CP ngay 19 thang 6 nam 2014
ctia Chinh pht quy dinh vé hoat déng in;

Xét don dé nghj cip gidy phép hoat dOng in CUA .....oeeeeeeeeeeeeeeeeeeeeeeeeeeeeenaeenn,
CHO PHEP:
s e

B R I I o e A R R RSN S NS N s r

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

HO t8n NGUHT AUNEZ AAU: ...\ eeee et e e e eaaeeeeeeeeeeins

CMND (h$ chiéu) sé: ....... CAP NEAY...vveeeeeeeeeeeeeeeennnn NOi CAP.....cvvvevreiireannn,
(hio¥c: 55 b danb AT, ..o oscussssssassvinis i e s s

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

THU TRUONG CO QUAN
(Ky, ghi ré ho va tén, dong dau)

BM.QT.TTBCXB.13.03 BH/SD: 01/00 Ngdy ban hanh: / /




Mau s6 07 ‘
Ban hanh kém theo Nghi dinh sé 25/2018/NP-CP ngay 28 thang 02 nam 2018 cua Chinh phi

Chii thich:

(1) Chit viét tét tén co quan cdp phép.

(2)Tén chiec vu va co quan cdp gidy phép theo quy dinh ciia phép ludt.
(3)Ghi tdt ca dia chi c6 dat xwimg san xudt (bao gém ca chi nhanh).

(4)§hicyllnétﬁngc6ngdoanchébém in, gia cong sau in phit hgp véi thiét bj in, va timg loai san
pham in theo quy dinh.

BM.QT.TTBCXB.13.03 BH/SD: 01/00 Ngay ban hanh: / /




