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C&NG VAN DRN 

THONG TIT 
Quy ttinh chi tiet va lurcVng clan mot so nc)i dung 

ve tcm biru. chinh 

Can cu Luc)t buu chinh ngay 17 thdng 6'na'm 2010; 

Can cu Nghi dinh sd 47/2011/ND-CP ngay 11 ihang <5 nam 2011 cm 
Chinh phu quy dinh chi tiet thi hank mSt so nqi dung cua Lvat buu chinh; 

Can cu Nghi dinh so 187/2007/ND-CP ngay 25 thdng 12 nam 2007 cua 
Chinh phu quy rfjnh ckuc nang. nhiem vuf quyen han va co edit to ckuc cua Bo 
Thong tin va Truyen thong va Nghi dinh $6 50/2011/ND-CP ngay 24 thdng 6 
nam 2011 cua Chinh phu sua ddi Nghi dinh sd 187/2007/NB-CP ngay 25 thdng 
12 nam 2007 cua Chinhphu; 

Can cir Qziyit dinh sd J746/QD~TTg ngay J 6 ihang 11 nam 20]2 ci'.a Thu 
tuang Chinh phu ve viec chuyen quyen dai dien chu sa huu nhd nu&c lai Tang 
cong ty Buu chinh Viet Nam tu Tap dodn Buu chinh Vien thong Viii Nam ve Bo 
Thong tin va Truyen thong; 

Xet de nghi cua Vu iruang Vy Biru chinh; 

Bo iru'QTig Bo Thong fin va Truyen thong ban hdnh Thong tu Quy dinh chi 
tiet va humxg dan mot so not dung ve tern buu chinh. 

ChuongI 

NHfiSG QUY OL\rH CUVNG 

Bieu 1. Pham vi ciieu chinh 

Thong tu nay quy dinh chi tiet va huong dan mot so ncii dung vl tern buu 
chinh va an phlm co in tern biru chinh (duoi clay goi chung la tem buu chinh). 

Dieu 2. Doi tiro'ng ap dung 

Thong tu nay ap ciuiig etoi mi to chuc, c& nhan there hien, tham gia thuc 
hifn mot so noi dung ve tem bua chinh tai Vi§t Nam. 

Dieu 3. Giai thich tu* ngir 

Trong Thong tu nay, cac iu ngu duoi day duoc hieu rihtr sau: 

1. Bo tem huu chinh gom mot hoac nhieu rata tem buu chinh cua mdt de 
tai. 

2. Bloc tem huu chink/kiwi tem buu chinh (sau day goi chung !a bloc tem 
bint chinh) gdm mĉ t noac ntiieu mau tern buu chinh dugc in tren cung mot Ut 
giay, phan xung quanh mau tem buu chinh co in chu, hiah ve trang tri hoac de 
trong 



3. Tern buu chinh in de la tern buu chiiih da phat hanh dugc in them Tieu 
de, hinh anh, bieu trung, ky hieu hoac gia in tren mat tern. Mhung noi dung in 
them khemg thuoc man thiet k£ ban dau. 

4. MSu thiet ke tern bicu chinh \a ban ve the hien noi dung, hinh anh va cac 
chi tieu ky thuat cua de tai tem buu chinh dung de in tern biru chinh. 

5. Mau thiet ke tem hwu chinh chinh thuc la mau thiet ke tem buu chinh da 
duoc Bo Thong tin va Truyen thong phe duvet va quyet dinh cho in. 

6. Khufm kho tem buu. chinh la so do cac canh cua phan noi dungfhinh 
&ub ens m&u fern bim diinJx tfnh b5ng jni-Ji-wer, Jch&g tfnh ] | , Khuon kho tem 
buu chinh dugc ghi chieu ngang trudc. chieu doc sau (tem hinh vuong, tem hinh 
chir nhat). Truang hap tem buu chinh in tran le thi khuon klio tem buu chinh 
dugc tinh bang khoang each tir dinh rang cua canh nay tai dinh rang cua canh 
Ida. 

7.̂  Ban kirn la khuon in tem buu chinh dugc lam bang kern sir dung trong 
viec in 6p-xet. 

8. Dinh ban la viec dung in tem buu chinh khi phat hien co sai sot hoac 
nghi van co sai sot trong mau tem buu chinh dang in. 

9. Dinh chi la vice dCrng cung ung tren mang buu chinh cong cong, kinh 
doanh hoac luu hanh khi phat hien co sai sot hoac nghi van co sai sot trong mau 
tem biru chinh. 

Bieu 4. Trao doi tem buu chinh nghiep vu 

1 - Bo Thong tin va Truyen thong quyet dinh viec trao doi, guj, nhan, khai 
thac, su dung, luu tru va bao quan tem buu chinh trao d6i nghiep vu vai cac 
nuac thanh vien cua Lien niinh Biru chinh thl gitri (dual day goi la UPU) va cac 
to chuc qu6c t l khac. 

2. Viec gui, nhan. khai thac tem buu chinh trao doi nghiep vu vai etc 
nuac thanh vien cua UPU va cac to dure quoc te khac dirge thuc hien theo cac 
quy dinh cua UPU, cac to chuc quoc te hen quan va cua Bo Thong tin va Truyln 
thong. 

Bieu 5. Ma tem buu chinh Viet Nam 

1. Ma tem buu chinh Viet Nam gom tip hap cac ky tu nhim xac dinh mau 
tem bim chink bloc tem biru chinh hoac bo tem buu chinh do Bo Thons tin va 
Truyen thong quy dinh, 

2. Ma tem buu chinh Viet Nam phai bao dam cac nguyen tac sau day: 

a) BAer dam tinh khoahpa Jjen NJC> on d;nb va kh&ng frhnglap; 

b) Phu hap vai huang din cua Lien minh Buu chinh thl giai va thong le 
quoc te. 

3. Khuyen khich to chuc, ca nhan tham gia hoat dong tem buu chinh su 
dung ma tern buu chinh Viet Nam. 



f 
Chircrng II 

CHtfONG TRINH PHAT HANH, QUY HOACH fift TAI 
TEM BOT CHINH VIET NAM 

Dieu 6. Chirong trinh phat hanh tern buu chinh 

I. Chuang trinh phat hanh tem bun chinh bao gom cac noi dung dugc ghi 
dudi day (Phu luc 1): 

a) Ten bo tern buu chinh; 

b) Phan loai tem bun chinh; 

c) So mau cua bo tem buu chinh. bide tem buu chinh (neu co); 

d) "Ngay phat hanh; 

d) Thai han cung ung tren mang buu chinh cong cong; 

e) ITmh thuc phat hanh; 

g) Cac noi dung khac lien quan. 

2. Thai gian ban hanh chuang trinh phat hanh tem bun chinh hang nam. 

a) Bo Thong tin va Truyen thong ban hanh chuang trinh phat hanh tem 
bun chfnh hang nam truac 18 thang ke tk ngay phat hanh dan tien cua bo tem 
buu chinh dau lien trong chuang trinh phat hanh; 

b) Vice sua doi, bo sung chuang trinh phat hanh tem bun chinh hang nam 
do Bo Thong tin va Truyen thong quyet dinh tdi thleu truac 6 lhang ke tir ngay 
phat hanh dau tien eua bo tem bun chinh dugc sua doi, bo sung, tru nhfrng 
truang hap die biet do Bo Thong tin va Truyen thong quyet dinh. 

Trong truang hop dac biet neu tren, Bo Thong tin va Truyen thong se co 
hudng dan cu the ve quy trinh to cbuc thue hien de bao dam chat lugng va thai 
gian phat hanh. 

Dieu 7. Quy hoach de tai tem buu chinh 

1. Bo Thong tin va Truyen thong ban hanh quy hoach de tai tem biru 
ehinli cho mot giai doan hoac cho mot chu de dugc phat hanh trong nhieu nam 
lien tiep hoac theo mot tan suit nhit dinh. 

2. Quy hoach de tai tem biru chinh phai bao dam cac nguyen tac sau day: 

a) Bam sat chu truang, duang loi chi dao cua Dang va Nha nuac vg cac 
imh vuc lich sir, kinh te\ chinh tri, van hoa, khoa hoc, xa hoi: 

b) De cao gia tri lich str, van hoa, nghe thuat va dao due. 

3. Quy hoach de tai tem bun chinh bao gom cac noi dung dugc quy dinh 
tai diem a, b, c, d khoan 1, Dieu 6 cua Thong tu nay. 

0ieu 8. Be xuat de tai phat hanh tem buu chinh 

1. To chute, ea nhan dugc quyen de xuat de tai phat hanh tem bun chinh 
theo cac quy dinh cua phap luat vl buu chinh. 

V,, 



2. T6ng cong ty Buu dien Viet Nam chu dong d£ xuat cac de tai phat hanh 
tern buu chinh dk dap ung nhu cau cung ung tem buu chinh tren mang buu chinh 
cong cong va phat trien phong trao suu tap tem buu chinh. 

3. BS xuat de tai phat hanh tem buu chinh phai dugc the hien bang van 
ban va neu ro ten dl tai; so luong mau tem buu chinh. bloc tem buu chinh (neu 
cq); thoi gian phat hanh, muc dich, y nghla, noi dung de tai; tu lieu va cac de 

4. Van ban de xuat de tai phat hSnh tem buu chinh ciia ca quan, to chuc 
phai co chu ky eua nguo'i co tham quycn va dong dau cua ccr quan, to chuc do; 
nlu la van ban &'& xuat de tiki phat hanh tem buu chinh cua ca nhan thi phai ghi 
ro ho ten, dien thoai va dia chi lien he. 

5. BS xuSt de tai phat hanh tem buu chinh phai dugc gui den Bo Thong 
tin va Truy&n thong toi thieu 24 thang iruac ngay phat hanh dau lien cua bo tem 
buu chinh dugc di xu4t (tinh theo dau buu dien). 

Clurong ITT 

TIMET KE, TRINH VA DUYET MAU TTHET KE TEM BUU CHINH 
VIET NAM 

Muc I 
MAU THIET Kt TEM Bl/U CHINU 

Dicu 9. Quy ctiuh chung ve mail thiet ke tem buu chinh 

1. Tfnig cong ty Buu dien Viet Nam chiu trach nhiem td chuc thiet ke mau 
tem buu chinh cho cac bo tem buu chinh trong Chuang trinh phat hanh tem buu 
chinh do Bo Thong tin va Truyen thong ban hanh. 

2. Mau thiet k6 tem buu chinh phai the hien dugc- noi dung; chu de, y 
luong sang tac ctfa bo tem buu chinh. 

3. M6i bo tem buu chinh phai co toi thieu 3 bo mau tliiet ke co noi dung, 
phong each the hien khac nhau cua it nliat 2 tac gia. 

Dieu 10. Quy cfinh chi tiet ve mau thiet ke tem buu chinh 

Mau thiet kc tem buu chinh phai bao gom cac noi dung sau (Phu luc 2): 

i. M§u thiet ke tem buu chinh phai dugc the hi£n tren giay ve co djnh 
lugng tu 170 g/m2 tro* len. 

2. Mau thiet ke tem buu chinh phai chiem toi da % dien ticb gily ve, phan 
con lai danh cho viec trinh va ky duyet. 

3. Khuon kho mau tliiet ke tem buu chinh toi thieu phai gap 4 Ian khuoii kho 
tem buu chinh phat hanh: khuon kho mau thiet ke bloc tem buu chinh toi thieu phai 
gap 2,5 Ian khuon kho bloc tem buu chinh phat hanh, truong hop bloc tem buu chinh 
phai hanh co nhieu mlu tem buu cliinh, khuon kho Ion (co canii nho 16n hon 2 Ian 
canli ldn cua mlu tem buu chinh trong bloc tem buu chinh) till khuon kho" mau thiet ke 
bl6c tem buu chinh toi thieu phai bang khuon kho bide tem buu chinh phat hanh; 



khuon kho mau thiet ki an pbim co in tern bun chinh tol thilu phai biing khuon 
kho an pham co in tem buu chinh phat hanh. 

4. Cac thong tin ve khu6n kho mau thiet ke tem buu chinh, khuon kho tem 
buu chinli, khuon kh6 bl6c lem buu chinli, ty le thu nho va chi thi miu phai 
dugc ghi vao goc trai, phia tren cua giay ve the hien mau thiet ke tem biru chinh. 

5. Mau thiet ke tem buu chinh thu nho phai bang khuon kho tem buu 
chinh phat hanlh 

Dieu 11, Thi tlrih ke mau tem buu chinh 
1. BoThcing tin va Truyen thong quyet djnh to chuc thi thiet ke mau tem 

buu chinh c£ip qu6c gia. 

2. T6ngc6ng ty Buu dien Viet Nam chd dong to* chuc thi thiet ke mau tem 
buu chinh nham lira chon mau thiet ke de in tem buu chinh. tm cuoc thi cap 
quoc gia quy dinh tai khoan 1 £i§u nay. 

3. Tong cong ty Buu dien Viet Nam cliiu trach nhiem hoan chinh mau 
thiet ke tem buu chinh va ho so trinh duvet mau thiet kg tem buu chinh cua cac 
bo tem biru ehinh da dugc Bo Thong tin va Truyen thong quyet dinh lira chon 
qua cac cuoc thi dl trinh duvet 

Dieu 12. Chinh sua mau thiet ke tem buu chinh chinh thi'rc 
1. Khi co nhu cau chinh sua mau thiet ke tem buu chinh chinh thuc, Tong 

cong ty B uu dlfn Viet Nam phai co van ban bao cao Bo Thong tin va Truyen 
thong ve nhCrng nvi dung can chinli sua va thuyet minh ly do. 

2. Sau khi dugc phep cua Bg Thong tin va Truyen thong, Tong cong ty 
Buu dien Viet Nam tien harm chinh sua va trinh mau thiet ke tem buu chinh da 
chinh sua d6 Bo Thong tin va Truyen thong tham dinh va phe duvet lai. 

Bicu 13. Giao nhan mau thiet ke tem buu chinh chinh thuc 
1. Bo Thong tin va Truyen thong giao mau thiet ke :em buu chinh chinh 

thuc de Tong cong ty Buu dien Vict Nam to chuc in tem buu chinh. 

2. Mau MBtkB tem buu chinh phai duac duvg trong bao bi phu hop, bao 
dam khong nhin thay noi dung ben trong va co dan nhan niem phong. 

3. Vifc giao nhan mau thilt ke tem buu chinh chinli thuc phai co chu ky 
xac nhan cua ngucri giao va ngucri nhan co iharn quyen (Phu luc 3). 

Dieu 14. Trach nhiem cua to elide, ca nhan trong vice thiet ke man 
fern buu chinh 

1. T6 chuc, ca nhan thilt ke mau tem buu chinh khong dugc su dung, sao 
chep mot phan hay to an bo noi dung, hinli anh, y tucrng cua cac tie pham cua to 
chuc. ca nhln khie trong nude va nude ngoai khi chua co van ban cho phep. To 
chuc, ca shfin thiet ke mlu tern buu chinh chiu trach nhiem ve tinh hop phap ve 
quyen tac gia cua cac mau thiet ki. 

2. Tong cong ly Buu dien Viet Nam chin trach nhiem ve tinh hop phap ve 
quyen tac gia cua tit ca cac mlu thiet ke tem buu chinh khi trinh Bo Thong tin 
va Truyen thong phe duyet. 



!> 

3. Tong c$ng ty Buu dien Viet Nam chiu trach nhiem ve tinh chinh xac, 
iinh khoa hoc, imh tu tuong ma not dung, chu de, hinh anh va y tuons sang (ae 
the hien tren mau thiet ke tem buu chinh. 

Mue TI 

TRlNH, BIJYET MAU THIET KE TEM BlftJ CHtNH VA MAU 
THIET Kfe TEM BlTU CHINH DA HOAN CHINH 

Dieu 15. Trinii mau thiet ke tem buu chinh, raau thiet ke tem buu 
chinh da hoan chinh 

1. Tong cong ty Bun dien Viet Nam tr'mh Be) Thong tin va Truyen thong 
duvet mau thiet ke tem buu chinh vao thang 3 va thang 9 hang nam. 

2. Tong cong ty Buu dien Viet Nam chiu trach nhiem hoan chinh mau 
thiet ke tem buu chinh da duoc Hoi dong tu van quoc gia ve tem buu chinh lira 
clion va trien khai thiet ke moi doi voj nhCrng mau thiet ke co yeu cau thilt ke lai 
de trinh mat? thiet ke d2 hoan chinh. 

3. Mau thiet ke tem buu chinh da ho&o chinh phai trinh toi thieu 5 thang 
doi voi nhung ho tem bvu chinh in trong nuac va 8 thing doi vol nhvng bo tem 
buu chinh in 6' nude ngoai truoc ngay phat hanh dau tien cua bo tem buu chinh, 
tru nhfrng trircmg hap dot xuit do Bo Thong tin va Truyen thong quyet dinh. 
Tong cong ty Buu dien Viet Nam phai GO bao cao giai trinh Bo Thong tin va 
Truyen thong neu khong bao dam thJri han neu tren. 

Dieu 16. Duvet mau thiet ke tem buu chinh, mau thiet ke tem buu 
chinh da hoan chinh 

1. Bo Thong tin va Truyen Chong to chtrc duvet mlu ihiit ke tem buu 
chinh vao thang 4 va thang 10 hang nam thong qua Hoi .dong tu van qu6c gia v | 
tem buu chinh. 

2. Bo Thong tin va Truyen thong ban hanh thong bao ket luan duycl mau 
thiet ke tem buu chinh trong vong 15 ngay lam vice kS tu ngay kit thiic euoc 
hop cua Hoi dong tu van quoc gia ve tem buu chinh. 

3. Bo Thong tin va Truyen thong tfclm dinh va ph§ duyet mau thiet kS da 
hoan chinli trong vong 15 ngay lam viec ke tu ngay nhan bo so trinh duyet dap 
ung quy dinh tai Dieu 18 cua Th6ng tu nay. Truong hop phai chinli stra, bo" 
svng. Bo Thong tin va Truyen ihong so cb y klBn bhng van bin (Phis luc 4) trong 
vong 5 ngay lam viec ke tu ngay nhan ho so trinii duyet. 

Mucin 
HO SO TRINH, DUYET MAI* THIET KE TEM BI/U CHINH 

Dieu 17. Ho SO* trinh duyet mau thiet ke tem buu chinh 

Ho so' trinh duyet bao gofn: 

1. Van ban de nghi cua Tong cong ty Buu dien Viet Nam; 



2. Mlu thiet ke tern biru chiiili; 

3. Tir lieu, tai lieu, hinh anh dung de tbilt ke mau tern biru chinh; 

4. Ban thuyet minh y tuong sang tac; 

5. Van ban thoa thuan cua to critic, ca nhan co iham quyen trong nude va 
nude ngoai ve viec cho phep sir dung cac iu lieu, tai lieu, hinh anh, bieu irung 
the Men tren tern buu chmh. 

Bieu 18. Ho so1 trinh duyet mail thiet id tern buu chinh da hoan chinh 

lid so trinh duyet man thiet ke tern buu chinh da hoan chinh bao gom cac 
noi dung sau: 

1. Van bin de nghi cua Tong c6ng ty Biru difn Viet Nam; 

2. Tu Jieu, tai lieu, hinh l&h dung do ihiltkc mlu tern biru chinh; 

3. Ban thuyet minh y tudng sang lac; 

4. Van ban thoa thuan cua to dure, ca nhan co tbam quyen trong nude v8 
nude ngoai ve viec cho phep su dung cac tu lieu, tai lieu, hinh anh, bieu trung 
the hien tren 'em buu chinh; 

5. Mau thiet ke tern buu chinh da dupe Bo Thong tin va Truyen thong lira 
chon cte hoan chinh; 

6. Man thiet ke tern buu chinh da hoan chinh; 

7. Ban thuyet minh cac noi dung chinh stia, bd sung; 

8. Van ban xac nhan cua co quan co tham quyen chuyen nganh lien quan 
ve cac noi dung the hien tren mau thi-lt ke tern biru chinh; 

9. Yeu cau ky thuat in tern buu chinh; 

10. Mau dau dac biet (doi vdi bo tem bim chinh phat hanh dac biet). 

Chuo-ng IV 

r.\ VA PHAT HAM). TEM BlfC CHINH VIET NAM 

Dicu 19. Quy dinh chung ve in tcm buu chinh 

1. Bo ThSng tin va Truyen thong ban hanh quyet dinh in tem buu chmh 
(Phu luc 5) tren ca so chuang trinh phat hanh tem buu chinh hang nam va ho so 
trinh duyet mau thiet ke tem buu chinh. 

2. Tong sang iy Buu dien Viet Nam quyet dinh dcrn vi thuc hien vice in 
tcm buu chinh bao dam tuan thu "Quy chuan ky thrift quoc gia ve tem bun 
chinh" va cac quy dinh ciia phap luat ve in va bao mat. 

3. Viec in terra buu chinh phai hoan thanh toi thieu 45 ngay trudc ngay 
phat hanh dau Ucn cua bo tem buu chmh, trti nhung trudng hop dot xuat do Bo 
Thong tin va Truyen thong quyct dinh. 



4. Tong cong ty Buu dien Viet Nam quyet dinh phuong phap in tcm buu 
chinh phu hop vai tinh hkih kinh doanh va nhu can thi trucrng. 

5. Sau khi in xong, Tong cong ty Buu dien Viet Nam trinh Bo Thong tin 
va Truyen thong de tham dinh mau tem buu chinh da in toi thieu 30 ngay truce 
ngay phat hanh dau tien ciia bo tem buu chinh, 

6. Truong hop in a nude ngoai, hgp tae in hoac phat hanh chung voi co 
quan buu chinh nude ngoai, Tong cong ty Buu dien Viet Nam phai xay dung de 
an tnnh Bo Thong tin va Truyen thong phe duvet voi cac noi dung: muc dich, 
phuong thuc. doi tac, phuong an thuc hien va cac noi dung kliac co lien quan. 

7. T6ng cong ty Buu dien Viet Nam chu dong xay dung ke hoach sail 
luong, cung ung tem buu chinh va chiu trach nhiem ve so lugng tem buu chinh 
in bio dam dap ung nhu can lhanh loan trucrc gia cudc dich vu buu chinh va nhu 
cau suu tap tem buu chinh. 

8. Tong cong ty Buu dien Viet Nam bao cao Bo Thong tin va Truyen 
thong ve so lugng in ciia moi bo tem buu chinh (so lugng moi mau, gom ca tem 
specimen) cung voi mlu tem buu chinh da in de tham dinh quy dinh tai khoanS 
Dieu nay. 

Dieu 20. Nguyen tac in tcm buu chinh 

1. Toan bo so lugng tem buu chinh ghi tai quyet dinh in tem buu chinh 
phai dugc in mot Ian. 

2. Toan bo qua trinh in tem buu chinh phai dugc giam sat, Idem tra chat 
che, bao dam an ninh, an toan tuyet doi. 

f)ieu 21. Giao nhan tem buu chinh thanh pham 

L Tem thanh pham phai dirge bao goi, niem phong khi giao va nhan de 
khong that thoat trong qua trinh van chuyen. 

2. Vice kiem tra, giao va nhan tem thanh pham phai dugc thuc hien theo 
quy dinh cua NM nude ve cong tac ke toan. 

Dieu 22. Phat hanh va phat hanh dac biet tcm buu chinh 

1. Bo Thong tin va Truyen thong ban hanh quyet dinh phai hanh tem buu 
chinh (Phu luc 6) tren ca so quyet dinh in tem buu chinh lien quan va ket qua 
tham dinh tem buu chinh da in. 

2. Tong cong ty Buu dien Viet Nam to chirc tuyen truyen, thong bao phat 
hanh tem buu chinh tren cac phuong tien thong tin dai chung sau khi GO quyet 
dinh phat hanh cua Bo Thong tin va Truyln thong-

3. Bo Thong tin va Truyen thong quyet dinh viec to chuc le phat hanh dac 
biet tem buu chinh. Le phat hanh dac biet tem buu chinh dugc thuc hien theo 
quy dinh tai Thong tu so 25/2011/TT-BTTTT ngay 26/9/2011 cua Bo Thong tin 
va Truyen thong quy dinh chi tict va huong dan cac boat dong v l to chuc ll phat 
hanh dac biet tem buu chinh Viet Nam. 

• 



Chircng V 

CUNGITNG, KINH DOANH VA StfU l £ p TEM BUT CHINH 

Dieu 23. Cung ung tern bim chinh 

J. Bo Thong tin va Trayin thong quyit 4&h thai ban ctmg ung torn buu 
chinh tren mang buu chfnh cong cong va duqc ghi Lai quyet dinh phat hanh tern 
buu chirii: 

a) Tern buu chinh pho thong dugc cung vrng khong co thai ban tren mang 
buu chinh cong cong; 

b) Tern bins chinh dac biet duoc cung ung tren mang buu chinh cong cong 
trong thai gian toi da khong qua 24 lhang. 

2. Tong cong ty Buu dien Viet Nam to chue cung tag tem buu chinh tren 
mang buu chinh cong cong cho nhu ciu thanh toan tnrac gia cuac dich vu buu 
chink va nhu cau suu lap tern buu chinh. 

3. Tembuu chinh ky niem phii ducrc cung ung tai tit ca cafe Buu dien 
titib/tbanh pho true Ihupc inmg trong ngay trong ngay pbat hanb dau tien cua bo 
tem. 

JHcu 24. Kinh doanh tern buu chinh 

1. Bp Thong tin va Truyen thong quyit d]nh gia in tren mat tem buu chinh 
tren ca so de xuat cua Tons cong tv Buu dien Vict Nam. 

2. Tong cong ty Biru dien Viet Nam thuc hien hach toan rieng doi vai lem 
buu chinh danh cho viec thanh toan trade gia cuac dich vu buu chinh va tem 
buu chinh danh cho muc dich suu tap. 

3. KM co nhu ciu giu lai tem buu chinh net thai nan cung ung tren mang 
bin? chinh cong cong di kinh doanh, Tong cong ty Biru dien Vice Nam phld hach 
loan mua theo gia in tren mat tem buu chinh. 

4. Tdng cong ty Biru dien Viet Kam phai bd tri noi ban tem hw chinh 
phuc vu viec suu tap tai tal ca cac Biru dien tinh/thinh pho true thuoc trung 
uang. 

5. Tong cong ty Buu difn Viet Nam phai ban dung gia in tren mat tem 
buu chinh trong thdi ban cung feg, tru tem buu chinh da co dan huy. 

Dieu 25. Suu tap tem bim chinh 

1. Bo Thong tin va Truyen thong khuyirj kliich cac to chuc, ca nhan suu 
tap. trao doi cac loai tem buu chinh, tru nhung loai tem biru chinh quy dinh tai 
khoan 3, Dieu 37 Luat biru chinh. 

2. Bp Thong tin va Truyen th6ng, Tong cong ty Buu cien Viet Nam 
huong dan, phoi hop va tao dieu kien cho Hoi tem Viet Nam trien khai cac hoat 
dftng vc suu tap tem buu chinh ce xay dung va phat trien phong irao. 



Chu'cng VI 

BINH BAN, -DINH CHI, THU HOI, XlfVY VA HUY TEM BUtJ CHINH 

Dieu 26. Dinh ban. (firth chi tern bun chinh 

L, Bo Thong tin va Truyen thong quyet dinh dinh ban, dinh chi cung ung 
tern buu chinh khi co sai sot hoac nghi van co sai sot trong mau tern buu chinb. 

2. Bo Thong tin va Truyen thong quyet dinh cho tiep tuc in bo tern buu 
chinh da bi dinh ban trong trirong hop khong phat hi§n sai sot hoac sai sot khong 
nghiem trong. 

3. Bo Thong tin va Truyen thong quyet dinh cho phat hanh lai bo tem buu 
chinh eta bi duih chi cung ung trong trocVng hop khong phat hien sai soc hoac sai 
sot khong nghiem trong. 

Bicu 27. Trach nhiem cua Tong cSng tyBua (lien Vict Nam trong vice 
thu hoi, xu* ly tem bun chinh dinh ban, dinh chi, het thai han cung iing 

3. Tong cong ty Biru die;} Viei Nam co trach niiiem lam dimg viec in bo 
tem bun chinh hi cliiili ban hoac dung cung utig bo tem bun chinh bi dinh chi; 
ti&n hanh thu hoi, Idem ke, niem phong toan bo so luxmg tem bun chinh, san 
pham co lien quan, bao cao va de xuat phuang an xu ly trinh B$ Thong tin va 
Truyen thong quyet dinh. 

2. Doi Vol tcm buu chinh dac biet, khi het thai han cung ung, Tong cong 
ly Buu dien Vift Nam to chive thu hoi. Idem ke, niem phong toan bo SO luang 
tem buu chinh. de xutt phuang an xu ly tiinh Bp 'Phong tin va Truyen thong 
cham nhat la 60 ngay ke tu ngay het thai han cung ung. 

tticu 28. Hiiy tcm buu chinh Va ban kern 

1. Bo Thong tin va Truyen thong ban hanh quyet dinh buy tem biru chinh 
da co quyet dinh dinh ban, tem bun chinh da co qiiyet dinh dinh chi khi co sai 
sot nghiem trong va tern bun chinh bet thoi han cung img tren co so so luang 
tem buu chinh con ton do Tong cong ty Biru dien Viet Nam bao cao. 

2. Tong cong ty Buu dien Viet Nam to chuc huy tem buu chinh dinh bah, 
dinh chi, tem buu chinh het thai han cung img da dugc Bo Thong tin va Truyen 
thong ban hanh quyet dinh huy iron co sir thanh lap Hoi cong huy tem buu chinh 
quy dinh tai di&n a, khoan 1, Bieu 29 va bao cao Bp Thong tin va Truyen thong 
ket qua thuc hien cac dot buy (em biru chinh cham nhat la 30 ngay ke tit ngay 
ket thuc viec huy. 

3. Tong cong ty Buu dien Viet Nam chi dao dan vj (hue hien vi§c in tem 
buu chinh to chuc viec huy tem bun chinh phe pham, tem buu chinh in thim so 
vai quyet dinh, ban kem, phim da sir dung trong che ban in cua cac bo tem buu 
chinh tren co so lhanh lap Hoi dong My tcm buu chinh quy dinh tai diem b, 
khoan 1, Dieu 29 trong vong 12 thing sau ngay phat hanh dau lien cua bo tem 
buu chinh va bao cao Bo Thong tin va Truyen thong ket qua there hien cac dot 
huy cham nhat la 30 ngay ke tu ngay ket thuc viec huy. 



Dieu 29. Hoi dong hxiy tern buu chinh 

1. Thanh phan Hoi dong huy tern buu chinh: 

a) Doi vol tern buu chinh het thai ban cung ung, tern biru chinh dinh ban, 
tern buu chinh dinh chi phat hanh va cac ioai tern buu chinh khac: Hoi dong huy 
tern biru chinh gom dai dien Tong cong ty Buu dien Viet Nam (chu tri), dai dien 
co quan Cong an, dai dien Bo Thong tin va Truyen thong; 

b) £>6i vdi tern buu chinh phe pham, tern buu chinh in thua, ban kem va 
phim da su dung trong che ban in cua cac bo tern buu chinh: Hoi dong huy tern 
buu cliinh gom dai dien Tong cong ty Buu dien Viet Nam (chu tri), dai dien co 
quan Cong an va don vi thuc liien vice in tern buu chinh. 

2. Hoi dong huy tern buu chinh co trach nhiem kiern tra, giam sat G§ viec 
huy tem buu chinh dugc thuc hien theo dung quyet dinh cua Bo Thong tin Va 
Truyen thong va bao dam an toan tuyet doi va bao mat. 

Chuong VII 

CAC BIEU KHOAN KHAC 

Dieu 30. Sir dung mau thief ke tem buu chinh chinh thiic 

Bo Thong tin va Truyen thong la chu sahua hkt quykn tac gia mau thlh 
tem buu chinh efeinri thuc. Viec suiting, sao chep mot pMn hay loan bo noi 
dung, hinh anh, y tudng cua mau thiet ke icm buu chinh chinh thuc phai duac su 
cho phep bang van ban ciia Bo Thong tin va Truyen th^ng. 

Bieu 31. Trien lam tem buu chinh 

1. Bo Thong tin va TruySn thong quyet dinh viec td chuc triln lam, hoi 
chc/, irung bay teij) buu chinh a cip quoc gia va qnoc {§ io chuc tai Viel Nam va 
cu cac dan vi chuyen mon dai dien lham du trien lam tem buu chinh qu6c tS to" 
chuc tai Vict Nam va 6 nude ngoai. 

2. To chuc, ca nhan Viet Nam va to chuc, ca nhaii nude ngoai hoat dong 
to chuc trien lam. tem biru chinh qudc gia va quoc t§. tai Viet Nam phai duoc 
phep cua B§ Thong tin va Truyen thong va phai tuan thu cac quy dinJi khac cua 
Nha nude ve hoat dong trilrj lam. 

3. Viec to chuc trien lam. hoi cho, trung bay tem buu chinh cip tinh, 
thanh pho trong pham vi ca nude phai tuan thu cac Guy dinh ciia Nha nude va 
cua B§ Van hda, The thao va Du lich ve boat dong triln lam va phai bao cao Bo 
Thong tin va Truyen thong trudc thai diem khai mac it nhat 30 ngay lam viec. 

Dieu 32. Giam (Ijnh tern buu chinh Viet Nam 

1. Bp Thdag fm va Truyen thong quyet dinh nhimg noi dung can giam 
dinh va cong bo ket qua giam. dinh tem buu chinh Viet Nam. 

2. Bp Thong tin va Truyen thong quyet dinh viec uy nhiem cho co quan 
chuc nang hoac giao cho nipt co quan chuyen nganh doc lap thuc hicn viec giam 
dinh tem buu chinh Viet Nam neu tren. 



Dieu 33. Kinh phi quan ly nha niro'c ve tera buu chiuh 

Kinh phi cho cac hoal dong quan }y nhk nude ve tern bim chinb dugc trich 
iir nguon kinh phi hoat dong hang nam cua Bo Thong tin va.Truyen thong va cac 
ngu6n tai tra Idiac (nlu co). 

Chircug VIII 

TO CHlYc THtfC HIEN 

Bieu 34. To clitic thuc hien 

1. Tong cong ty Buu dien Viet Nam ban hanh quy trinh quan ly, khai thac 
nghiep vu tern buu chinh va cac van ban hucmg dan cac dan vi true thucc thuc 
hien Thong la nay. 

2. Trong oxua trinh thuc hien, neu co nhung van de phat smh, to chuc3 ca 
nhan. phan anh bang van ban de Bo Thong tin va Truyen thong xem xet giai 
quyet 

Dieu 35. Kiem tra, Idem soatva xuly vi phaiu 

Thanh tra Bo Thong tin va Truyen thong phSi hop voi cac co quan co 
thorn quyen lien quan tien hanh Idem tra? kiem soat v i xuly cac hanh vi vi pham 
Thong tii nay. 

Dieu 36. Hi£u lye thi hanh 

1. Thong tu nay co hieu hie thi hanh tirngay 03 thang 02 nam 2013. 

2. Ke tu ngay co hieu lire, Thong tu nay thay ihe Quylt djnh 16Y2005/QD-
BBCVT ngay 29/4/2005 ciia Bo Buu chinh, Viln thong vi viec ban hanh Quy 
dina quan ly tern buu chinh./. $L 

BlVrRtfdKG 

Nffinhan: 
~ Thu urdng Chinh phii. cac Pho Thii won a Ckxrh phu 
- Cac B5, co quan r.gang Bo, co quan vhu6c CP: 
- Vien Kiem sat nhan din *.5i cao; 
- T6a £n tlhin dan loi cao; 
- Kiem loan Nha <iuoc; 
- Cue Kiem tr?. van ban (Bo Ta phap); 
- So TTTTT cac ihh, Thanh ph6 trvrc thuSc T\V; 
- Cac doanh nghiep buu chir.h; 
- Cong bao; 
• Cong thong tin dien tu- Chinh phu;. 
- Cong tlsdnf tin dien tut 36 TTTT;' 
- Bo tnrong va cac Thu injong 3o TTTT: 
- Cac co quan, don vi tr.;c rhuoc Bo TTTT; 
-Uru:VT,BC. 

Nsuven Bae Son 



Phil lue I: 
MAU QUYET M N H BAN HANH CHU'O'NG TTtlNH PHAT IIANH 

TEM B U f CHINH 
(Ban hanh kern theo Thong iu sd 23/2012/TT-BTTTT ngay 19 thdffg 12 nam 2012 

cua Bo irif&ng Bo Thong tin va Truyen thong) 

BO THONG TIN vA TRUYfcN THONG CONG HOA XA HOI CB\: NGHIA VIET HAM 
Bfic I3p - Ty do - Ilauh phuc 

S3: /QD-BTTTT HaN$i, ngay ihang nam 

QUYET DINT! 
Ve viec ban hanh chiroug trinh phat hanh tern buu chinh nam ... 

BO T&XftSNG BO THONG TIN V A T R U Y E N THONG 

Can cu Lufit buu chinh ngay 17 thang 6 nam 2010; 
Can cu Nghi dinh s6 lS7/2007/^D-CP ngay 25/12/2007 cua Chinh phu quy 

dinh chuc nang, nhicm vu, cuyen han va co cau to churc cua Bo Thong tin va TruySn 
th6ng va Nghi dinh s6 50/2011/NB-CP ngay 24/6/2011 cua Chinh phu sua udi Nghi 
dinh s6 187/2007/ND-CP ngay 25/12/20071 

Can eu Nghi dinh s6 47/201 l/'ND-CP ngay 17 thang 6 nam 2011 cua Chinh phu 
quy dinh chi tict thi hanh mot so noi dung cua Luat buu chinh; 

Xet de nghi cuaTong giam docTong cong ty Buu dien Viet Nam ....; 
Theo de nghi cua Vu truCmg Vu Buu chinh, 

QUYfiTBJNH 

Bieu 1. Ban hanh kern theo quyct dinh nay Chuong trinh phat hanh lem buu 
chinh nam... .Chuong trinh phat hanh. gom c6 ... bo tern, ... mau tern buu chinh. ... 
bloc tern buu chinh. 

Bieu 2. Chanh Van nhong. Vu Iruong Vu Buu chinh, Vu trucrng Vu Ke hoach -
Tai chinh va Tong giam doc Tong cong ty Buu dien Vift Nam chiu trach nhiSm thi 
hanh quyet dinh nay. 

BO TRlTONG 

Nai nha/i: 
~ •• • • 



BO THONG TIN VA TBSSXkR THONG CONG HOA XA H0I OiC NGHLA VIETNAM 
Doc lap - Ty do - Hanh pbiic 

HaNoi, ngay tkang man 

CUVONG TRtNH PHAT HANH TEM BXfV CKiNE NAM 
(Ban hanh kem theo Quyct dinh so: /QD-BTTTT ngay 

cua Bo tnrong Bo Thong tin va Truyen thong) 

TT 

1 

T 

1 

1 
2 

2 

Ten bo tern 

A- Tcm buu chinh pho 
thong 

B - Tcm bu*u chfnh dac biet 
I. Tern buu chinh ky nicm 

IX. Tcm buu chinh chuycn dc 

Tong cong(A+B) 

Soman | phathanh Tho'i hail cung m*g Ghi chii 

Ghichu: 
(0 
(2) 

BO TRt'O'NG 



Phulnc2: 
MAU THIET K& TEM BU*U CHINH 

(Ban hank kern theo Thong tusS 23/201'2/TT-BTT7T n$>ay 19 thdng 12 ndm 2012 
cua Bo tru&ng Bo Thong tin va Tr-uyen ihdng) 

A. Doi vol fern birn chinh theo ehieu doc 
*Khtton khdmlu thiet ke tem biru chinh/bldc tern biru chinh (neuco) thunh6:....(m:r, xmm) 
- Khu6n kho man thiet ke tem bun chinh/b36c tem biru chinh (neu c6):... .(mm x nun) 
- Chi thi man: 
- Ti lethunho: 

Mau thiftt 
ko tern buu 
chinh thu 

:ih6 

Phan ky trmh cua Tfing cong ty 
Bin; dien Viet Nam 

Phan ky irinh cua 
Vu Buu chinh 

Ghi ro ho ten ngtr&i ky va dong 
dau 

Naav...thano... nam 

Ghi ro" ho ten ngtroi ky 
Ngay.. .ihdng... nam 

Phar. ky duvet ciia 
86 trtidng 

Ghi ro ho \%n nguai ky va 
(long dau 

N'gay...thang... nam 
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Phuluc3: 
MAU BIEN BAN XAC NHAN 

GIAO MIAN MAU THIET Kt TEM BU'U CHXNH CTTINH THCC 
(Ban hanh kern theo Thong tu $6 23/2012/TT-BTTTT ngay 19 thdng 12 nam 2012 

cua Bo truang Bo Thong tin va Truyen thong) 

BOTIIONGTTN'vATKt̂ 'ftNTHONG C0NGH6AX^HOICHUNGm\\IETN'AlVl 
VUBU'U CHINH B6c lap - f y do - Hanh phuc 

So: Ha Not, ngay thdng nam 

BIEN BAN XAC NHAN 
GIAO NHAN MAU THJfiT KS CHINH THlTC TEM BUU CHINH 

1. Ten bo tern buu chinh: 

2. Ngay phaT hanh; 

3. Ho ten, ch&c vu nguai giao: 

4. Ho ten., chire vu nguai nhan: 

5. N6i dung ban giao g6m: 

- Tu lieu, tai Hen, hinh anh dung de thiet ke mau lem buu chinh; 

- Ban thuyet minh y luoiig sang tac; 

- Van ban thoa thuan cua to chuc. ca nh£n co thSm quyen trong nuoc va nuae 
ngoai yi Vi|e cho phep su dung cac tir lieu, tai lieu, hinh anh. bieu irung tren tem buu 
chinh (neu co); 

- M£u thiet ke tem buu chinh chinh fhtre: 

- Ban thuyet minh cac noi dung chinh sira, bo sung; 

- Miu dau dac biet (doi vai bo tern buu chinh phat hanh dae hiei); 

- Yeu cau ky thuat in tem buu chinh; 

• VSn ban xae nhan cua ca quan chuyen nganh Iign quan ve cac noi dung the hi$n 
tren mau thiet ke tem buu chinh; 

- Cac n@i dung khac. 

Ben giao Ben nfaan 
(ky, ho ten) (ky, ho ten) 



Phu Iuc4: 
MAU PHIEU THAM DINH MAU THIET KE TEM BUD CIIINH 

BAHOANCHfcvH 
(Ban hanh kern theo Thong tus6 2S /2012/TT-BTT7T ngay 19 tteng 12 nam 2012 

cua Bo truvng Bo Thong tin va Tmyen thong) 

BO THONG UN VA TROTSLN THONG CONG H0A XA H0I CllC NGHL\ VffiT NAM 
Doc lap - Ty do - llanh phuc 

So: / BTTTT-B C Ha No;, ngay ihang nam 

PHltU THAM DINH 
MAU THItT KE TEM BlTU CIIINH DA HOAN CHINH 

I. Ten bo tem buu chinh. so mau, ngay pliaf hanh 
LL Cac u6i dung c&a clunk sua. bo sun«; 

1. Thuc hien Thong bao cua Hoi dong tu van quoc gia ve tem buu chinh 

2. Tu lieu, tai lieu, hinh anh dung de thiet ke mau iem buu chinh: 

3. Van ban Ihoa thuan cua to chuc, ca nhan c6 th&xn qu\'6n trong nuac va 
nude ngoai ve vice cho phep su dung cac lu lieu, tai lieu, hinh ank bieu tnmg tren 
tern (doi vdi nhung bo tem c6 su dung nhung noi dung nay): 

4. Ban xac nhan cua ca quan chuyen nganh Hen quan ve cac noi dung the 
hien tren mau thiet ke tem buu chinh: 

5. Mlu thiet ke tem buu chinh da hoaii chinh: 

a) Man thiet ke tem buu chinh: 

b) Bloc tem buu chinh (neu co): 

6. Mau dau dac biet (doi vol bo tem buu chi'nji phat hanh dac- biel): 

7. Ban thuyet minh cac npi dung chinh sua, bo sung: 

8. Yeu cau ky thuat in tem buu chinh: 

9. Cac noi dung khac: 

III. Tlioi han hoan thanh 

Ycu cau Tong c6ng ty Buu dien Viei Nam chinh sua, bo sung cac noi dung 
neu tren via trinh duvet trudc ngay 

TL, BO TRtrO'NG 
Ncrinhpi: VU TRU'ONG VU BUU CHINH 



Phu iuc 5: 
MAU QUYlsT DINH IN TEM BtfU CHINH 

(Ban hanh kern theo Thong tit sd 23 /2012/TT-BTTTT ngay 19 thdng 12 nam 2012 
cua Bo Iruong Bo Thong tin va Truyen thong) 

B0 TTIONG TIN VA TRUYEN THdXG CONG HO A XA HOI Chi0 NGHIA VIET NAM 
Doc lap - Ty do - Hanh phiic 

S3: /QD-BTTTT HoNoi, ngay.... thdng.... nam 

QUYfiTBINH 
Ve vi§c in bo tern bun chinh " . . . " 

BO T R I / 0 N G BO THONG TIN VA TRUYEN THONG 

Can cu Luat buu chinh ngay 17 thang 6 nam 2010; 
Can cu Nghi dinh s6 187/2007/ND-CP ngay 25/12/2007 cua Chinh phu quy dinh 

chuc nang, nhiem vu, quye^n han va cc cau t6 chuc cua Bo Thong tin va Truyen ihSng va 
Nghi dinh s6 50/2011/NB-CP ngay 24/6/2011 cua Chinh phu sua d6i Nghi dinh s6 
)S7/2007/m>-CP ngay 25/12/2007: 

Can cu Nghi djnh s6 47/201 1/ND-CP ngay 17 thang 6 nam 2011 cua Chinii phu 
quy dinh chi tiet thi hanh mot s6 ndi dung cua LuSt buu chinh; 

Xet de nghi cua Tong giam doc T6ng c6ng ty Buu di£n Viet Nam ; 
Theo de nghi cua Vu truang Vu Buu chinh, 

Q U Y £ T D 1 N H 

Dieu 1. Giao Tong cong ly Buu difn Viet Nam in b6 tern buu chinh "...". gom ... 
miu tern va mau bloc (neu co), chi tiet cu the nhu sau: 

Ten mau tem, bloc Gia mat 

Diet) 2. Chinh Van phong, Vu truang Vu Buu chinh, Vu truang Vu Ke hoach -
Tai chinh va Tong giam d6c Tong cong ty Buu dien Vift Nam chiu trach nhiSm thi hanh 
quyet djnh nay./. 

BO TRtfONG 

AVr/ iihan: 



Phuluc6: 
MAU QUYET D1NH PHAT HANH TEM BU'U CHINII 

(Ban hank kern iheo Thong (usd 23 /20I2/TT-BTTTT ngay 19 thdng 12 nam 2012 
ci<a Bo truing Bo Thong tin va Truyen thong) 

BO THONG TIN' VA TRUYEN THONG CQNGHOAXA HOI CHUNGHIA VIETNAM 
f)gc lap - T\r do - Hanh phuc 

So: /QB-BTTTT HaNoi, ngay... thdng... mm 

QUYfiTDlNH 
Veviec phat hanh bo tern buu chinb ". . ." 

BO TRU'ONG BO THONG TIN VA TRUYEN THONG 

Can c\'r Luat buu chinh ngay 17 thang 6 nam 2010; 
Can cir Nghi tfinii sd 1S7/2007/NB-CP ngay 25/12/2007 cua CMah phd quy dinh 

chirc nSng. nhism vu, qvyen ban va ca cm to chiic cua Bo Thong tin va TruySn ibons va 
Nghi dinh s6 50/2011/ND-CP ngay 24/6/2011 cua Chinh phu sua d6i Nghi dinji s6 
187/2007/NB-CP ngay 25/12/2007; 

Can cu* Nghi dinh s6 47/201 1/NB-CP ngay 17 thang 6 nam 2011 cua Chinh phu 
quy dinh chi liet thi hanh m6l so1 n§i dung cua Luat buu chinh; 

Xeld&nghi ciiaTonggiam dOcTong cong ty Buu di6n Vict Nam....; 
Theo d£ nghi cua Vu tnrcmg Vu Buu chinh. 

QirYETBTNH 

Dieu 1. Bo Thong tin va Truyen thong phat hanh bo tern buu chinh mdi t=;,.w 

(Tern...). B6 tern co ma so .... gom ... mSu tcm va ... mtu bloc (niu co) vcn gia mat va 
mas6miunliu:sau: 

l&u mati (em, hide Gia maf So htono So tong 
specimen 

Ma so 

Khuon kho tern: 
Khuon kho bloc (nsu co); 
So tem in/mot to: 
TToa.sv thietkc: 

... mm >; mm 

.,. mm x mm 
... tem 

Bieu 2. Bo tem nay dugc phat hanh ngay .../.../.... 
Thoi han cung ung cua bo tcm tren mang buu chinh cong cong tu1 ngay .../.../... 

denn^ay .../.../.... 
Bo tem dugc phat hanh dac biet tai ,.%.(n6ki co). 

Dicu 3. Chinh Van phong, Vu truang Vu Buu chinh,. Vu truang Vu Ke hoach -
Tai chfnh vi Tong giam doc Tong cong ty Buu dien Viet Nam chiu irach nhiSm thi hanh 
qaytt dinh nay. 

Xirhilum: 
TL.B0 TRU'ONG 

vi iRtrdNG VUBCU CHINH 


